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T/ T SHIR WA

% feeety, 31 fewwaT, 2020

T.H1.54.815(31).— @19 3T FaT &7 T ewe adft &= & forg smael wamft sweer, 2020 F

Feforfaa IT&=T ST Fex S9TT g et Jae gigar, 2020 (2020 FT 35) &t sqg=T | F a1 afsa
T 29 T IT-GTT (1) ST TG ATEHT T TINT Fd gT FATT S T T6A1G €, FHl Td THRAT 64T
ST ¥2T & ord TATEd SARETT & TR ToTT § THI9T SF TTET & J9dT o (o0 Iqee g il ariig
a A fa=t % frae sratt s gere s e o g,
AT 37 AT AT i 72T, A% qi=a, AT G, q9 U TSN AT, Fel &A1 17, 7 afh
T, TH 9T, 72 faeeit-110001 T 372747 -7 — sanjeev.dom@nic.in TT 957 ST T g1 AT 30
TATAT T T T H AT AT AU SIEH HiAd (i) § ARG AT G5 & A7 3T T TAT Fiaw (i) H
ITH AR TATAT SATQer o U7 AT IT-U7 oy Forterd e &7 J&dq1d g A< wiad (i) § Ffaenfva Fo
ST 2q TETiad HONfad Ag=es AaT IT-A=ea N TG 6 FIU FT Iod@ g1 A0,

IF ITET ArEel Tl srer % "ey § Y =3f<p srerar "@wrew 7 30 At A srafer % wwra 9 ¥ uger
B ATAT AT S qATET 9¥ fF=me B o)

6470 G1/2020 )
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ITET seel St e

1. g <fivde, e T - (1) =7 sreel warft sreent #r fAfAwmior g % oo smeet sl
ATeeT, 2020 FFT 1T

2. TAET foFar 9a & fiaw qT TSt ofiT "/ TS oAt & [fEEir o ¥ 92 a9 sents
gfagmt & forw gem e &9 |7 31 se9 afds s [t 8 i ST e sET O 9§
=Tt ST qIET, T Y FEELTU Higar, 2020 (2020 FF 37) T 3HE A a9 T
T 3 Sata < 2 2

3. T TATHT ST LRI TSI § T8 T & (& & AL T |

2. TIRWTYT.— (1) =7 sl Tt strael ® St I forwer sreram ofse & o ra 7 27 -

() “STETL” T ATHATT ATHTTR LAt |igar, 2020 (2020 T 36) FT &TeT 142 F HFT LW T &;
(@) wfar Fr e e geay |@f2aT, 2020 (2020 i 35) F F;
(3T) “TBTH’ T SATHATT 3 SATAT AT 6 AT AT ATLAT | U TT I9 7 &

() “FTET” T ATTITT ATMTHATRAAT F HHG H IH FIAIML H] FTEAET AT F & T( FIAIML HT (TS5
JIE Weldl | A1 AT 99 Fia a1 Rt T shar=me & forg Tt aram S §; s

(3.) “CATfY SR T THHT AR FarefT AT T T SATSATA F T ATTATT T el Ty
ATROTT oF TITY eer | Bl

(2) =7 RS T AR § ITANT U U 9re7 ST¥AT ATHATHRAT ST THH TN Al 60 T &
g =78 sfrenfrs serer wigar, 2020 (2020 #¥ 35) & qfarfod o = g &7 o @far # 39 w4
T aRTITEr & 2

3(1) TR FT AL~ = AT raent % Jastt & forg s 7 e axfiea B w2,
ATHA: -

() T,
EEIRIE
() srfes;
CIEIELEES
(3.) TE=AT; 3T

GAEREENRERIEUIEY

(2) T FTHIATC AT TAT FEA 2 5 BT SAr=iies aiaer § et sreme o7 g BT T g
AT THH UET AR qTHS g e ST, AT, AFH, F&A, AT (FIS AT gSATA A BI) FAAT
SRITRIE ITASTT F AT | a2 FhU S o 1201 A 9ied SR IO § SH 2947 o7 a9
H 6 eI T TREATAT T STAter T Harasees €9 § T F2 o7 g

(3)  FTEAT FRIY UET FIEY g o et oo &6 & forg s B 8 s feas &9 &
SFEATAT THTd & g o U Hifoa srater & {ae @1 &7 o ST it §97mae0 gl

(4)  erifes 7 qrewd U =t 7 8 o sifeafor srfafaam, 1961 (1961 7 52) & siasta srifemfarT
T TR % AHYOT § TS featerd sieveqor of 7= 2
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(5)  WraerHT THET FET g o fRET aw fi el i # wwm F o sEfow =7  Feafa G
TAT ¢ 3 TS 39 S @8 dTg #f 9ar Tatd T Jal 6l gl et 98 & fore e Tee & &
fASITee T Goaishd FT % e THTAT i At F7 T 9 718 T q@rdr O qear g1 Fiw G et
FHAT T TR 0 98 9% Waeme & &9 § s B = g 9 =g arg f aRfar safer F e
IH FHHT AT I8 [ T 9% 9T AT 3T ST Jhal 2|

(6) AT FT ATHUTT TH FTE T 8§ SOF Rt =m0 stuEr Meeme F oseurh '
FIATEAT TE o 0T I 9 I g Foham 3 g

(7) “FRaa wrfere T &1 Atam et etfa srater & for [Aerser & | Terme 6 forfed |@faar
& ST 9 e T e 7 8

g JraeT= T sar g -

(%) SEEF FE & HS, I, I TAT AT AT THTH HA ATAT THIT TFHIA 6 FH HLA AT
et TTfT TR & R8T g,

(@) =g FrET Sl FTER T SUAed IHE G i TS FAT f S(atd & A A9 H qHl
Tifafas ATHT FT 9T GRIT ATg SHeh FATST 6T srater &1 &t & saferg graar e et aw
e 7 o I

(1) AE ITETH & [oIT 9T I, ATS A HIART & S Uk a9 =hl STATer o [olT 4T <aT §; oY

() HAT % TAF QU a9 AT Bg A T ATF 6 TA® TN & (0, IR FTETT FT A1
qeaT tgar, 2020 (2020 FT 36) T &7 53 F IT-ATT (2) | HETT ATAT HaATAd FHTHITE AT
ST AT A+ il 3T o AT U Tegg [l o A+ =l a¢ | ST &l qIATH HT
TSHIT- Hag T FA & oI, a8 T0g fFar smar g & [aiia sate [Ty & s s i
AT * TRuTHE=T R FTRTE it a1 GATe A7 =g da9g "@igar, 2020 (2020 F 35)
FT €T 2 % G (T) o AT &T T8 THTOT F A ‘Gl % 9 § a1i8er T2t FFar s

4 IEAT 97 94T FIE.~ (1) =i daer €24, 2020 (2020 FT 35) F siavia el AT & Haferd
THT FTHIR T I T ATH, FHATL G&AT, Th THE, TA1ed T7, T2 HIS 8T, TAT A 2l & ®lel arel
TEAT ST STTAT TS AT 3T SAT0

(2)  TF FTAIA & SAATES T(ASTT & HA Hel 6 T GHLT AT TEATT ST TgaT AT g T J4T 39
SRR TAST | T % ATIHRE JAT TREC H 3ga 6l AqAT & & o Irferpa qeear T or2a

FTHE Fl fe@m™T AR
(3) IS UZHAT o AT FTe [l AL AT AAAT FTHIT I AZEATALINT SRIT| FATAT FTHIT ZTT
T TEATT ISl AT FIST 6l GLAT FATET At TR

(4)  TIF FRIE, ST 39 AR TS w1 FHATRT Aol T@dl g, AI9T TgaTT of [SqRiT seqey
AAT TH TASATY SR TIAST % T&ATHT TR I STHT HM

(5)  wH F THT FT THIAA.~ (1) FTHA T AT AT F o0 #7137 =2t i qater qieq a1 274w
TAFSI A ATCH I TAT A=THS TTASTT F AT TH1H GIee, T s gl, I G0 —q97 97 fZ=,
SUSIT AT T 79T e =i Iae & Atesma? HE siatis Iae § ardidarT #id 8, §
safeta & STt

(2)  FF w7 e, arierat v Hear, arfert F HHA, STERT-3TCNT ATATeE AFRTe TG & ar
AT % Al fadl § w1 949 UH =T 9iHdl °§ IREadd & et Iaee & Aifed 91 srqEr
TAFI IR AT T8 U< WY 91T STuA|
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6. FIHTT F AT, a9 R a7 397 U FT THAT — (1) s Tag™ grr st & =&,
TAT a0 fRaei % w7 § 7410 v faei a1 AfAfEe w=a gu Aifen senfie wfaem & soeeias e
IS ATAT AMCH de AT da9T2e qqaT 7Ea G918 Human resource(HR) T1éd, Ife #Is &, T
e STom

(2)  TTET AT AT F FATHr F AT AT g7 et afase F gaseifE e 9 srorar Aifew
IS TAT AGHTZE ATAT AT G918 Human resource(HR) 91éar, oIt &1 1, U< Wafda it Srusfh)

7. ST T T THTLA.- FHT A1 o6 FHI AT T TG 32 ST TS 6 TAFS A Alfed qre
T AT 1S 3T JadTEe TIAT 9194 Ha1a+ Human resource(HR) Tiee, Ifx #Is gl, 9% fEwal, s
ST AT Aot H sk T s

8. Tt & F.- (1) Aot = f&eres v sirenfre st o fft foramr a7 et = et fEramr & G
ATATT § T | (e Tl | HTH [6AT ST ThdT gl TS TF T AT qTAT § w19 777 771 8, T FEI
T ITAT & LT 1At § e forw e 1 amefy SR areft § 2 oft 19 &1 e i | 9 e
forfera # faw st amer = fam & Afew & famT @< /gt fram st

Tg Suay AT Sttar g & 6T #E qife" saedq® gl g I 9Te(l w1 FHIT HIER a6t
AT & TR SITaT 81 Tt ITe(t § 1/ 58 FohU ST o qiomeasy, ot e &1 AT sar g, ar
g FeAl AIRIE daer digar, 2020 (2020 FT 35) & I ¥ T8 Said aa1T 70 FIHT & SATATL 0l
STTOAT AT qTeAT | T AT [ AT STAT 8, T HIAATL 60 Aied  {&AT SO a9 3<% "igar s
I<F F=ET % YTl aqgE g4 e BT smom
2) & o FwE fafis arelt s fy STl g, Av arfert gy £ St € A1 We-awer G Sar
g, A7 TATHT FIERRT &7 S & 1@ Jrfes 3 Sroa:

g IUaY AT Srar g & srara fRufa & Amaer ® FrS q0ieH T@l sTuterd dal g S| o
AR "aer gigar, 2020 (2020 7 35) F @UL (1) g7 40 & a0 | fowra Fawor aF@fa %
TRTHET | T ST & ST, ITAT § TRad a7 Irel § w19 § Faard Tferd gl

THE NN Tg T Fha1 STaT g 6 Fire ATfed Tuferd agi grm, afw g TRaad weald aehe 1
ST AL, AT AT AT 81, I7 a7 40 F @ () H FAT-TH foqq et Faer a7 Ao & srgaeor
H FoFaT T En

9. qTeft & FTH § qRAAT FT .- 30 TITAT e T STUTerd aTetl | F19 §F Fed AT [ THH FeA
T IS AT o w1t Straert % A7 gy By || § g qor Feferfea s 9 R s, -

(F) T AMied s gRT =t Ifage & FIfea-are a1 saFeivs qied e aJT 7+ a
AT qled, A(Q Fle g, 98 T8 &7 § vafdq fmar som,

(@) ST&T FTAA FT IS OGS 2 qWaq [@=wE 21, a8f, @ve (F) § gaidq qifed &t
STt UF IAT % A= Fl soFeiva 9 H J7 ISihd ST gTr A1 & ST

10. YA 3T I & AMT.- (1) T FERME 0T 5 F FqRq Fad 3w Afag=a 997 9w 10 9%
IR ZRM 3T | A ATl FHIAITE ASGLT &igar, 2020 (2020 T 29) H IUSTAT Ferdt o AR il

(2) Fsft FTAEATE FAHATT | AR FTH 5 ST 6 Gated A=Al A7 I FHe|

(3) FTHIE 4T T F T8 3T TZA, AT HI2 BT, HHA: ITSAT F T 3T THTIT I O IqTerfar aor
F
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(4) FTHIME STIAT ITRATT TS FLA o (7T TZATT T T FTATHCH I7 AT = r T2 et o Tg5iq
FT ITANT FLA

(5) =g <ft FraaTe Y oft afvfRerfa & s ag=me 997 F semar Y s wgET S T 9 AT i
TEI FEM
(6) TrarfEw & Myt aw & fFers 7 ROE F3 a1 Rl T8 &7 o9 @3 e a7 e # arfee

B T STAATT Tl g, ST T o6 Jaersh, AT 38 JASred T o= stferanrdt it ¥ ST g1eT T
CRER IS

(7) AR FE FERT LT AT ITRAT S | [Awa gIav g, Al IH AqIRAT /AT ST, 5 o6 o 39+
TH Ut & e yags a1 =8 A sfega stesy & fofed sqata T 1 8n

(8) ATEAT T H A ATAT 3T AITEAT T+ ATAT HTHITT HSIGLT HigaT, 2019 (2019 T 29) F fasia
T ITT e  AETE WSTGAT § FEIdT AT AR ZRIT|

1. Ggl.-(1) T STAHTLT ATIATAS AT, TATEST TF w1 2907 "igar, 2020 (2020 F1 37) # &g
T YTAETAL % ATATE T T TAT ST AR AN] FIA, HIAGT, TS T STTRT & AT T g

(2) BT T ITAT STTAFIT o T § Al (AT ST T T B

(3) ATATEAT T2 T T&l oI FT Togh HIAI Gal ol & AT qNG § FH-H-FH q1q (& T8l [Harsrn
AT AT 3T 39 AT AAEE s gfast & Bt o= sTfeel & 08 seed a1l [
STTAT SRR TTAST FT FIS A STTEH, ST AL ST F2A 6 fory, e &1, e | < s gat &
TR 8 T T & WIa< 7 <¥ fa 92, SIr oY a8t JT, Sfeer ST &S| A1 Gel &7 siraad < fQar 11
BT 3T T sTaae &l AT &1 AT THeh 14 (oo o AT T ZI AT BT, JT FHTHITE Gl FT ATdad faae
H 3 o AU T Iool@ HAT| TH el A1 el AT o f&ar s 7fs g2t w2 a7 e it St g, v
TH TEIHLOT AT TRTF 7 2T AT 0F w07 39 ferfera & aufua o srom)

(4) ST FET Gl T S & a12 o6 AN F@™T A2l &, af g «=arsd a1 =9 [t [ g
IfATEe sfesrdt & T0eT e HO, ST HERL F 94T 399 gid 9% AT T(Q oF STaTe 6 39 aread §
AT T TS G AT A & UG IH qE TgA Al AT g1, SH Gl TET I WL o AT T1E 2 8
forfaa ST serm

(5) aafa Ger T A< TT FAA Al SHATRE ATTSA 9T AW FIEA 6 AT T ST A<em 6
STaTd T g
(6) T AT FHATL el T Tgd THT ATH IT ST o (o7 s LS T FHils HAHTT Tgl HT

12. AR Ggl.- FET F #T UF 99 | 909 died A7 1d siead 29 &9 o S8 Ahiedsh
Tl & HET & S0l a8 gE AR i Rafq F aemer dw G & afew 98 geth g7 ggr =
TRt ST STt 8, & e giat 81 Areread:, T2 el o § Tgol SRE Tas & foaanmeasr
T 93 AqATT AT FATUIAT, ATRT S Tg H9F 7 I, af, A9mness &, Sa«ar e srag™ g, =9
FATEATT T HATAT STATed il forferd g=ar < STus

13.  TIGET FT SETAT.~ (1) FTAEAT T AL Aigd THT A soFeives qre a7 a1 Bfoea w1 4
FIAE % oo T § T hiee Hiteh [hT STUI| FIERTE HI 60 TT SATT Al a7 39 9 F39T Fam
(THUHTH) IT S-8 STAAT A0S HITSAT ST, STH SZICHUT  TTEIH & AT THT SIS ek o STOT|

(2) AT T AT ST SETAT T AT FT Al(ed Beat, Sst, oY ot FeaT & STfershier HTaae i

gt &= 9T § Aed 91 A7 TAai = AIed a8 q¥ AT SA=iE TAS & Hia GHTe qed,
7f% T 2T, 7T w=fea T s
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(3) FTERIIT T 3, ATHT ST F FFT ST 3 7207 FTHTT ETaTe fRa® a2 sprare 7 v T2 et worgdy
T AT (AT G T GHTg el -3 J9gd SaT feae 9% f3rgm Srow, /e 39-937 (2)
H 77 Ifeataa Arfeq avet a¥ stegf=ra T Sos; qur

(4) TTt FTERIN T AL a7 I ! ASIGLT SAATe % TqH (&7 § ATq9 (& il FHIH & T2l et F1a-
f&a® o7 ASTgT &7 srar o ST

14, Far R&HIE.- (1) AT FTS, HAT THTUH, FTEI 6 AETHIT Td H TRETT TAT ITHT A7 F NFHiS T
AT AT TaT RIS o ART R0 qAT —

(i) TAF SHATRIE TS TAF FIRT & Fael § soFeias &7 § I7 T&d &7 § HaT 99 F @-@q
FTT, e I FTEIE 7 a0 39 S TEe & ave & 919 & | § R B sroem far o3 & =t
@@ & 9 |, 78 REie =a e afega G afeert g ade atga At s B
SO

(i) TTF FAMA HAT F FETET, GHATIA, HATHGRT AT AN 6 THT FH 60 TH(d, TeAH AT
TSI T srafer (e, /g, a9 =T Fed gu) 07d g0 Mt g ST 360 ST arer |aT % SHor-
FT ZHITL AT,

(iii) FTE FERE [ S 9% T [ASw T AT STATET T H0 FAAT A7 JAT THF a8 AT

ATEATHT T & el TREde il qohTel AT 79 A i 97| IS, FTAEAE T A9 AEaeiT 90 §
TR T AT o9 TS A /AT T AL, qv A g A S AT A5 & o 39 sifae

T Tl I &1 SHHT SATATH T qqT FAT ST,

(iv) TIF FTHITE SARIRE IASE § T97 7 TEa gid a9 S a7 39 FIT ATaFHa SArerhral &l
AT FEH STeR-[AT ol GaaT 7| Fas a1 =7 M 396 G Stteha STEhl HIH 6l Sed-
Ity =1 39 FaT F1E H T 7 T Ugel 399 FHferiad $ AT He il STTeT FT Tl 6, -

(F) Gfew a1 qreatas (e 9 grr &ar @ Ferey g 7 I9I0-97 AT a9Ee dfers
B EE AR RN R R B E R

() TTLATITRT, TR IR AT 991 J¥aT STeq-fafdr Tforwe & Toeee & ag1-ufaw 3a6t
ser-fafer i syrfore gfaferfe;

(1) e i gfaferta; qeor

() SULIE # & Rt oft THTO-a= % T 2 9T, A a1 e g za [Afe st sfeee
FTRE & OgTa e & 7 o Rt gy et stfesp &1 samor-a=7 e s i
AT TATE T2 T, TEIT HLA ol TTAT FT THT 3

Tg ITae ThaAT STTaT 8 3 T8 STHI0-0 ITH 3 &7 @9 (AF 151 Z1T dg (haT ST,

(v) STt Toret IR RifehcaT SITeraTel & Ig THTO-05 STH AT AGgd 7 &f, agi B AT IHH ATdl-
O, SreraT FTET FT ATEqras AT ATATAT STeR-TA T T AR T@d S Rafa T@e arer et aserent
frodam g FI g & T I 9-1af F aude § U U arew F w9 999 g9 & "iowae AT gO9F
ATH 6 FHET T FTT THII0T -9

(2) =N TTASTT & FaT 97 § T a1 &Sl T HIHIATL 6l STeq-TA 12 ST TSI 0l Gar & e
AT T Arg AT F2 aigd ST Jar F Gatad aot ATl & G994 § ST A FT THATT T
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g S¥R-fafyr R w3 & gafaa adt sia=riawarst w1 wrme # [Agie & e § 9 718 F
fiqe sifaw = fegr s

(3) & AR, oH freT T i STeR-fafer == sl sraelt & @R g it e 7 g Aofta g gt
21, Ie¢ T AT AR 3 AT a1l Al AT STUAT|

TTe.- STgT TRt HTRTE T aredtas SeA-Taf2r STered 7 21 3T haet e &1 a9 gl JHTrq 2f, al, 3 a9
FT 1 ATS FT TH-TAT AMT SFT0

15. qf%.- e Rgie-oa & o Meaee o odt % Sqam v #1806 i w0 3T 39 Ofe-u
ST | St T, Y e i i Y Sl g, 97 3| g i are & d9 G i osEte & ofiaw
TH I & GGG H FHTHIA 6 HaT H1E § T JA18 A 6l St gl

16. FarfRg iRy T smg.- Rt Fwraee i Farfagir 77 stearfiar i sy FEse i e F $= G
T sy % T8 TAT-HgHT MET FHTAE 3T A 9% areaswidy et Maere a7 [ § 7o11-
Steafaa 9 § gt STgT UHT &l GgAd o 7 &f, agi HaT=giT AT ATATHdT HIATE FIT 519 a9
T AR T FIA T ZHI

17 BATTALT.- (1) =R IS i SEaeor S gei &7 SHel THT HTEA H SRR g
TATATALOT AT & faa20r HumanResource(HR) 91 9% 39as4 g

(2) TorET FTERIIE T TATHTALOT AT 3T FTH AT ATRETERATSAT o6 ATHTE U gl FATSTH o6 (el T T
7 T TRT & LT TR AT FOIT 7oAt U 29 & g8Y €69 a7 UF =it Ifas § g8 sr=i®
gfae™ # wamiaia B ST aear 2

Tg TG AT SITaT ¢ o6 Jo1gir, U, €A &t [Raear sfiT T sl 947 6f 77 &d 39 a3 &
AT § YA & § TA7(d 7 2l

g AT Iuaer BT STar § o U FTE &0 UF q0 | gAY § S #7 f&ar s, (e
g FA H AT G

g ot Iuy AT STaT § o STel SIia<er § UF 1T § gAY ST § ST AT §, a1 wEwat
FT TATT T IT TGl TH qLE & TTALTT A A o AT I T TIHTALT F o T § 6 19T Tl
REREIRERICE DS

RERIRIECICRE RIS E RS C A E
(%) TH FTHIATE HT 3= GAAT Tl &1 STl g, Y

(T) T TqT | THL TEF IT TG0 F AT H I(d &  ATHA S HT 0T Tl (<37 7T § A
TETAT AL I ATRETE TART Bl T FIA 6 (T TR AT TAT 3T I Ta1H TIA9a Aigd I 9

T AT Al [T STaT 8,
TH qIE % TATATALIT hl TATIAT Al (ohAT SITUAT|

18. TeeATsN F AT § T agmar.- (1) et T SR i1 e TS % 0 A7 TSR F FilE

gHEAT BT g Al MIHT 99 &= 9 =19 FTET K TR 3T AF9qF: = ihedr dgraar & oo
AT SFEAT FGT AT AR 3T AT IURAT ST G MFLTF AT STAT 8 AT IHF 30 oF ITATT
T ST FHAM |

(2) STET FI< FHIERT ATHTSEH AT Figar, 2020 (2020 FT 36) & Tgd STATL 3T ATHI FT gHaL g al a8
=9 GT2dT & JqvTd STATL AT ATHT T ZHATL R
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19. T = (1) sret oft 9ot e = fRgfe a7 Faa sater % T #1 #15 aqag 3aeht a8t
e a7 foft Frne i e = &1 Afce Fxar g a1 AT s @ 9 RrferaaT sti=r it sraeen
FA

(2) sl gfasme § Fafa o S arer asft sesm i gt i F g vE srew ¥ o
AR afas™ g arfaa i sfersror g T = & I gMT raeas g |

(3) sirenfir wtas et off Toer fRet ot ST T Ut AR o "I YR & o geteaa
FTEITL T {hed® &7 IqT &9 o forw Aarraa et ot =i srfesr g e st= e @1 fAgar
T Tar g | " afesm” asg w1 Fgr oo g ST R et qeaT, ey s w1 T4
w24, 2020 (2020 =T 37) FiT &M 42 FT IT-4TT (1) H SToataa 2

(4) TF FTERE ST A8 a7 8 T ag TRt gem-ga a1 S@mees TRT & 99 § A7 g 7 98 Johrd gaiad
e HI UHT TeATAl o 1< § = HIT A FATed TTLF FIT FHA G Al hl AT (70 9 TH
FF | T TRAT 3 VY 7afd 3 0T FRTE 6T 36 THT T ATHT9 I T@T SATUIT FSaar qade Tahrsr
IEE G H STHT 21| 3T I TAGAFL A1 STHTLT AT T FhrHsh T § 2 J=F H gIAT 8 ar
TATAT AT & AT 8 TATEIT A g0 UH FIFRIY (A5 AATHATHE HIeaTs Sl ST el gl

20. TYHAAT.- T AT FTEAT AT TR AT TTAFRT At ferfaa stqata & foar B s yaem
FT AT HTSTT, Tedeh, =, BIET, STFI, ITERT, TEATAS AT Al o HUT Toraeia® AT Aifds 7 F
Tel AT ST T 3 1 TAT § g o ST 37T 7 & a8 [AFrhr it forfea sqafd & f&ar G o
SAterga =afen, Hut 1 A 7 e Tfasm % @eat o oA edras w1 T ff 998 1 o=

=fh 1 AT AT GATET Fed 1 707 Gferam & Faterd et §f STt a1 710 1 GArdr F37 F57
FHTOT AT

21. 39w A4r.- T FrE G f T siente vieee Sed 9y w2, F B ¥ fGeg wm a2f
FATT S AT TTAYT § STIAT AR oF SAATAT UHT e TSI A1 T e 38 fAht o Ba 9%
TTAEe TATE T Tl &, AT, AT STa1 & J77 IT AT 6 (9T I AL & SATA I 1, AT
A FA hl FATAT & FHAT 2 S B H 27 Gag H [0 A 73 Iqafa A=t gri

22, F1H & R -(1) Farwr Tt off a0 o, qaret!, 7efi=T & ge a7 At it arfd, ser, 2w
T, HETHT, WRTEE AT SE (FA=0T F G¥ ST+ 0N F AR TS & et off Severe a7 Fapert
T I qALE & AT ATAF =T & et o srater a7 srafei & forg &1 g=47 & 98 F2 961 3

(2) T =T & LT H qALg 6 H1F SN ff (0Afd H, T HIER 0 AT dTe AT Sorae i Ared

e 9T I7 A=A ITASE & AT Gq189 qied 9%, T(e A af, Srast ofwar & &g 21, 7@ & 45
B ST I8 TUAT F1F T & Gled & fou Jrfeq gy Afegf=a FFam STuem #1F ©=1 6 g9 & 918
FTHRTIE T SMHAT 9T QT 5 | TIEF THT TR T ol AG9ThdT Al gl TTE T T Ta(er U 5 F
ATeF ARl & AT 38 T Ueh T FHIAE &l R AT 6 70 qIan qg1 Bhar STuam Jie SR srater

U e H AT g, T 6 TR Tk T FIERT G THT F o7 TG TTH FIA F HaTE gl oreeh
Ie TN % TROTHETST FT3 & LT AT 211 Il 2 FEARL & 7 #, s a9 & for s
Zfo FATE fT 7T T 3T worgdt € STUI TR TR 6 6T AT ST WATASTT T gl gl St
AT SATAZIE T, AT HTH Al FgIeAT al Irad AT &f STUs(T|

(3) UF WTHSAT H ST FTHIAT Rl HIF T STAFAAT AT IcATT § AT FSIT F HTL0T FH AT o forw
T TET SATAT &, SIS ¥ STATer 0 AT A7 3d+ o 91 7 T&47 3a9  SAAard Taehrer GTHT SATUAT, S
T FTHEAT BT, TR STl HIHITL Tl AR FHIA o (o0 HIT TR I T@T AT 8, Sre Srd ql1ed & AT
3HF TS | RTATT F2 o AT 30T HaT0 qHTH 6T ST TFheT 3 |
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(4) fTRT gEarer it Rofa & 37 ar Qb a7 sifors w7 7 R off a7 31 e gfase % fGranr =
TTTET ¥ |l & AT qT IO IT TR T F U AT 7 Foremr i Grefy srer stamr = & v ==

TIE & HIHGET g F TATAT ¢, T, TH T & 98 g & a7 &l Al{ed dIe AT Soagi=H ql1eq are I
o7 ST TReT F AT HETH T 9 @0 0 Artew g, Afe wre gr, At oftear & srage A,
srfergf=ra foraT ST | Saferd AT FwT A Fgre 7 99 % w R ¥ Fe qF R S |
TAAT g7 A At = o ST |

(5) FTHI 0 AT Farer "@igar, 2020 (2020 FT 35) & YTALTHI * ATATE FHIF T I TET ST ThdT
El

23, AW it TR - (1) Tg 87 UF sirenfRes gfagm (q@eHdt =t £ sienfes oo 7 29 9 e
FT-FT FT AT STaT 8) 9% A grm, RreH e arg a8l § sfiead vid #1 G997 i1 |1 "
FH AT T TS B3R 1 o |

(2)  sirenfrE "@ey "@i2ar, 2020 (2020 FT 35) F WTELTH ¥ SEF dgd a9y U HEE F e,
AT FTHIAT % TSR A THTH FA 6 (1T Tk Jgld #l I9 GAAT & ST AT HIAEAT Kl T TAAT
AT o Faer ASIGLN T {IATH AT SITUIAT 3T AT HHIRT & A § IT-037 (3) | For-[Afew, Tifeq
FATY HT 3T IT-9T F & TS AT o A Af=ataa Bmar smom)

(3)  wIE FEATHT FIH AT HAIHH L, ATHNGF 2T AT IALAT &< 9T Bl, 3T Aqae a7 ST -
TR T g AT IThT THTH T Fls TATATNT AT Tt a1 [fEa safer & T FwH1, T 3Tt
AT THTH FT & ST g ar F TRt dT FIee 37 39 TSt § [ 6 ghale gl

g ITEY TohaT STaT § T STt FTETE il a0 a9 T &€ & &9 § GHI Jgl ol SITudT Sia a
o I8 =9 Tl siraert % dgq Afee airh o =6 999 | 3 [TE HIIdT Farar 6 A9l Fl T FA
FT AAGT A1 QAT TAT AT

(4) T FRelt AT FTHITE 6T TS G911 SATAT 8, S FIET STiord Agdl Siie 3w <41, e FI 2,
T AT 39 (& & AL F1E (@9 il THTH F Tgof (64T ST o &G STt TSR 99079 g1 Srav g |
24, FIER F T AqAEATHF FRATS.- (1) FFET Fme 7 [aer g 39+ s fowmeat a7
FETATL o AT T ST AT AT wAfard gI qh (e taq AT ST FehdT g1 S0 q¥E ol = AT STgl ST *
JTT AT ZAT &, T L AT AT AHa R 92 Feas i e & Foof oAt & ftaw T it S

FTERTE 7 fAefae &t srater & s Aarg 9 a7 Srosm s Aetee v srater 6 9 SR #i7 Fgl
ST TSI qG! o o STaTer gl

(2) TH FTHI FT < ATy a6t T AT &7 gfT, TAqTq-
(F) TSI T T Tiderd it 2% |, B Fre Fead & 95 Tod A1 ® O =9 g F e

#T TG T TAHTA Tgol LA HT ghaT IqT; 3T

(@) Feas &t 9w safy F o UHT geigdr F Tega) aed i 37 ¥, I U FEAR + [6Eg
AITEATHT FTAATET T FLA B TAea FT HTET FILT TH FHTHITL AT A= T2l 5

(3) =& T 3meer & YA * for -

[ e N e N e

() et Fam=m &1 Fstg Ham, 6a71iqQ-
(F) TR ¥ =qaem a7 9t F gy § =, drErgEy a1 a59TH;
(F) TThT o a1 AT o9 Bl & darer ¥ foaa o= a1 397 A7 st9g Sq0E 1 31T L AT,
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() Forelt afg o fanelt S 3 ST smeer T @ SATgAT AT AT AGAT, AT a8 bl AT Tt
ST AT At & Ar faerse e wa gn afvs &1 F0 ararer w9 F o w9 # A 7R

(FT) Sr¥req &9 & IuTedta § a7 o7aT 6T Gt A7 9AT8 A0 & ST¥ e SAquredtd,
(F) ST % I FF T I 9T THAT, FAETE AT T FLAT, AT IT ATG GG FLAT;

() FTH FT ATEAT IUET;
() ST 7 | ATHGHAFT AU TT FHLAT AT 70T T FOixy T THATH FAT;
(ST) SET 9% |,

(1) TT T TGTAT STAAT HTH HI L9 FHLAT;

(31) refimeer FH=TRAT § TR o,

(%) =T Tewar & I et | sroertess wr o forw et ot <o 7 qrateie;

(3) ToT ST ST [T SarasT=e F0 & a6 [Qdl | ATere 997 T Fiae srqatedt;

() TSI & TR 79, 0, a7 &7 979, TRIar At =1 9491 & a7 § it Toh1e hh Tod STt
&,

(7) fa=T STwf =T Tt FTE0T 3 T GIEAT;
(or) Foreft off arfgerelT =T TrgeRsT T grweht ST, ITAT <AT AT ZHAT HLAT,
() F28T  forT IuQer AT AT IFETT;

(o) FETAT % ITLH Fcdl | & T T IHEATT IT IHAT T TATH FLAT,

(=) 14 T it @ g7 f3U &7 stehet A7 = ATHHT & A7 A48 F=ATA G ST,

(8T) T % FTC FTHTE T (0T s gfaem & wrd a1 gferam & d@ag °§ et s &t o
AT & TRt AT TATEFd =A<k % THeT Tahe HAT,

(77) Toret T ST 3T sraer A7 forfera # =T Tifes & T w3 8§ S wT,

(7) Tt T fRU 0 foreft oft qeAT SR 7 Tge AT START e § fahear a1 ST e
T THL; AT

() waf % forg =15 faer %1 ama;

(@) “A e e FF FEAEIS 9T ARATSN F A IS il g 2 (TR, oy si

framon) stferfAae, 2013 (2013 &7 14) F @ (8) § TRETOT H9 ScAe g T TaH 36 fafaay
#1 aTeT 3 T I7-4meT (2) # Afdy afkFurfat arfae 81

Ale:- AT &2 |12q1 (1860 T 45) § wfvarfid v 39 I9-877 § IR fFhw 7w arsdf &7 uF &7
o g St o o Hiear § afvarfd R w g

(4) (F) STt ToFelT FTH F foeg AT FTAATEr q¢ SUTerd g AT Afad g AT gl Fohel STy &
9y ¥ I (%G AT FAATer it = 7 T % efiq g e Famer dqe g & Frmme &+
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e % dga TEAT Aa9TF AT AT 8, 98 oiad &9 § A9l FET, 39 39 aig § 419 & Fefaa
FT HqFHAT g 547 T sraer § [AfRy By @ €)1 =9 avg & [eas & wron #7 fEega Bawor Fees fi
TG H U TG o 1AL HIAT FHT AT SAHT AT

(@) STT= |, FTHIE ARG T F ITEAT B9 AT o8 AT 6 TITEHT T T TEeT FL HT gFale
2T, fSrEeT ag g5+ 2l

@) ST T FrEATRr B AT SRS A7 39 wea & 9ot § Rawie i St sgt stenfew sfasm fRua g,
ST T T F T=RIET 2l

(=) TRetare i arE & ool [2AT 7 S F WG ST At FRATEr TAE 0 ST

(2.) afx = & fAead ux, 7 =7 36 9THeAT g7 9T 8, STILTieR Faarel §, I 6 fAeg | T
AT T ZHT 91T SATAT 2 S 3] 92 fa= T € S&fed S & seaiiad 32 92 ¥ aTaad Fi
FT I ATEL I & TATA, TETEAT AT HeAa I AT AT AT a9 gl T¢ T g1 AT TETaAd &l
e e 5T = % o9 T TgAT S Hoh, AThT TaGE U Sraer aTid F:

Tg ITEY AT SITaT ¢ T 190 36 @< o dgd 9d (Aodd & Q9T Tied AT SIrav g, af =
FATY o I FIERTE FT SLET T SATATEAT ZI|T ATHT SITUIT 37T UHT Srater o forw fmet off arfestass 1
THRATL TET G 4T I Teel & e o 10 fafe s v awgelt T A7 S

AT g AT STa Tt SITar g T Set U siraer ST &€ o1 AT a1 gl Lohel 7 9aTadid, 39
T % qgd ITd FhaT STTAT &, FTAIT &l [Head Sf SAater & I Sl 98 HI|T SITUIT Si¥ UHT ater &
oo 39 fau o7 <8 fAate 9 it Ferdt & T, 98 I o= H I F ghETE R 5| T o 39 Aefas &
Tgel Fetar am:

g e At AT Srar g & Bt e & qreer 9, 59 97 @i i g 311 F @S (2) F
LT AN 31 &, I & & LT HT FqaTe a7 ST

(%) =T ST F FHTIA 9L, AT SET S ATHAT 21, JT I FTAATel af, FIRE & fo%g avme T T
T T % o ey 9 arET Sar g, a1 39 Aoae sEty i I ag SEF O U gty & forg 3% fiw
ST T Ratg 9 T eIl F TETd, a8 IHT Aq9 H AT FT ghaT g T 54T o 39 Aefas & qger e
oI

(.) =H IU-UX7 & qEq Matg AT &7 A, e &t srater & 0" qa{8q FERT 6 Hils TS Tol
A o AT o2 g

(5) IT-IT (4) F TZT TSIT o ¥, I M ATAT AT Fara1e, Oger faFlE, afs Frg gl FHEIAR 3%
TRt T steor e A7 Ifora ot &t et o Feear &7 ea79 § TR IRy g7 R0 0
T F AT T U Wi ST FTHITL Rl FS(T AT

(6) (F) ST-UXT (4) F Tgd TS & * AT | ATAT Tk HTAT, AL i IIH &l a0 T THE &A1 &
fa< g (@) F dgd MfEe srdiefra sTasrrd &t srdier ¥ 6T 2l

(@) FRTT=RT, ©T (F) & TASHT 6 o0 sTdietia Jrteanr &1 Afde wam
(1) ST ITTErERTY, FTHATTE &l T THET G FlA o6 Ueh TAHL o o A1% U ALl Td FIT ST a8
FeT 9% I qHAAT 8, TN AT o dwg oAt & e 3w gaeht forfaa == ST &1 :

g S9ag forar sar g & St 39-027 (3) & @E (@) F 9 H AfS A9 Icdied #r forawraa g T,
Ut forwTardt & a H qRaTe & o T sientiE I § =6 3297 & for foera afafa wea g,
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= 4 # TR g off % arasE, =9 vt st & v F forw e g R st arfeeeer AT
SITOATT 37 forsrrara afafa =0 20 & qga o F0f, 99 T & 9 Scfes f forrat 6 = % foro,
formTa afafa & fore RaeT g st & aienar [fds 981 6t STt 8, Sl a% 999 27l

(7) 39-%77 (6) H fAfdw forwraa afafa # fRer anfoer 21—

(F) STereq ST U WiReT g,

(@) TL-TCHRTET T (TAsha) a1 Gt s e w1 afafafee w9 e uw gee s 9=
Icfies % AT F TR 21 A7 T AT ST AEATIEHRTT ST A7 TP 47 T qiger
AT F AT St A Scfies & araer f = & afkf=a 2 &1 e g amitea
[ERIEILUIE

(8) 3-9T (6) ® Tl forwraa affa wei af forrraat i &t 1< Friars it v arfs fOre a9 F:¢
ST ALHTT Tl T&IT HT

(9) I ATATAIH F FATAIT o TATeF FTT o LA HATRT AT I Usie  HIAEAA IL HIGATH F AT

Scdfted (Tram, ey s [amon) siftefe=w, 2013 (2013 &1 14) & 9T 23 F FTa0T H ITIH
LR G AT [RerT- [Haert o SAqarerd ¥ Sug<h 3T i Rare H4|

25. fomrra fAamr s femrrad .- Tome "@etaa w3t forred e e o oo ueie & fEeg

AT AR AT AT TEh § AT AT § VHT frehrard FR=em 1 o fier 7 % sTigehme a1 =9
Hae H gaee 71 fAfde =ftw v geqa i ot

26. fAwT i st i ar.- senfE gfaesm & e s F 3= s awEr uew F o
ST S| TR AT STSer &7 98l 3iT SHIHETT F 9T |Y 4|

27. SN S gy Aied STt AR il STqAT U< €17 30 i STERT (3) F q@d THT0d HLA qTel
AT Fr T ST FAT- (1) 7 AT e aee @2aT, 2020 (2020 7 35) F aer 29 &
Ay 35 aeaF F Aie TITAY Qe T TUATAT g, a7 a9 Haiard ST SATHTLT il TAFSI AR €T T 3T
fafers ardra & gi=a F, e ag Jiee ST seen & TTaem=l w1 9= gl

(2) TERIE IS & @ag § 3T-927 (1) % Tgd AIATY T HiSe TATAT 19T, T(ASH Sl Fgl 9 (oq
2T, TFAgT F o7 Tl stk sehreat 9% @m] g

(3) (F) ST-TXT (1)  Tgq AT AT I T, THTUT TR S=AF TS 6 Sawont i &1 w4,
Sregiv et e (Far) a9, 2020 % =9 12 F q8q a9y 70 Toree & Aiee w7t aer &t
FIATAT B

(@) Ffe yHTT AfHRT a8 T@ar ¢ o @ (F) F dgd o sienfen Iy T qiee et e #i
AIATAT 8, a2 T AATATSAT § AT T g g, (AT ST IS @ SIar qar &= a7 a1 §
FAYT g) e T dfee Tamlt sreer 1 99130 97 8 a9 dg A99T T Jied e et it UHY
TAAT ITH 2 & o1 &A1 6t srater & fiae o=t feoqoft afq #15 § qT, T g7 &, o = 7 a8 o
sufera g T3 98 @i a1 49T o q°Er Sl § w1 SHed ISt F Gafad JTaerT Y AT 9T,
T THTOT THIE H a1d & FqTd gC WAt &1 UHT feeqfire s & 39 a8 [ee @ & ag oo
fAgert & wite &t ariE & 30 &7 % siaT 39 [ &7 e FY 3fT THAI0 STy Al A e
AT

(M) T T F A AUATT U areel T e F WEdE IU-0nnE (1) § FfEy o @ 9np
ELE
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TTSIHRIT- g &l L HA & (o0, Ig &€ Fha1 Sar g & T8 stfespT U s Stase s Sq
atafest & @9 gu g S s Tfas it Taiatest ¥ @ a7 § AT § S o eamft sraer @y
2 8, a7 o srferTy vt fRufa & wre feoaefy /g wam

28. Tt st Y i FAT.- T Tl et i U wi v e § B4, sl siw e ar
e srfersrae T ara=ia #3a 8, e e a7 soeeif=es Tifeq e e sirenfis qfas ™ & qama
a1« HumanResource(HR) 91éar U, It &1 8T, U< Tafoa faram st

9= |
(Fiee =y s maer... <)
AT FE
gfagTa/FeFl T 719
TEAT ooT &, / T 4.
1 GSRe0T 7 HEAT
2. amH
3. wTfY =TT T (49),
4. ATEHITHE GTaT §E4T [(T00A)]
5. FTHITE T AT (STFHTA, AL -FoTA, F9TeT AT
AfaFer)
6. TRET % FEE FT AT
7. AT TEAT
8. TEATEAT FHAT/S T BT
9. foaT = grar av 9fa wram
10. e
11. st fafar
12. SITH #TT
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13. w4 g A7 fafy

14. T TS FLA o T 0 (= ThedT THTTA FT AT
15, 9fEreF ST o= FrFaTy

16. AT ST T 9 T6dT ©

17. ATIT ST TR o JeaT 8

18. ST ST FTHITE TS TRl

19. FATE

20. TEAT e

21, [ERI

22. qfeTe % HaEat # T

23. et aar

24, [RICIRECI

25. AT 4.

26. siae fAtfer =mar 4.

27. 37 % forg 3w

28. Yo % forg setga afk #r v
29. FHATLN T ATHT 4,

30. TEQeqoT s § W forar (417T)
31. I ArRCAT  forw Fear

32. Ferporar e st

33. TR Zhde™

M | SemE | TE JAT TAC | FIANTE TZ07 BT (F17)
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1 2 3 4 5 6
34. srafeata srafer
q GED T AT TSR o T Suehar o ar § e R
(i) STEIEIAT
EEEIN
(i) wiSTT g
(i) TS TT ST
35. RISEIR
36. FHTHITL T HATSSAT
TeEATAl & AT
37. AATEATHE HILATS AT AT
38. EEEIE]
(i) =TT
(i) TR
(iii) Srerf&q 937 ST FEAT
39. GENREINEIRNIE]
40. Frs st fawg

TATAT ST FTHF oo & STATT T TS HY / FATY AT TS & Harer § JHI00q 37
FqAad &, # / ZH TH g0 g9 FAfAqr w1 Fifew a1 @/2d & & ¥ AA/EHRT e 18 2§
................ q TATAT STqad § Mg qTet & &7 / I7: =7 F2
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EREL]
(gt TaTet e o forg 9reft & yearfaa # § ufiady & e @ [y #5Y)

srrfer wfaterta-

(1) dStFa 22 g &= % "f=a, =iz #E gn

(2) AETIF AT AT (Fx1T) - SHA T TL F(T TI7
(3) & | A (FeA) &

(4) T A7 S (Foit), 72 fawedi]

T AT HT T T AT GSFd ST IT JIEF & HIGE SHd 9¥ AT ST AT

TATIAHAT & ZeaTer< a7 35 HT T

[®1.9. Z-20025/18/2020- TATH]]

MINISTRY OF LABOUR AND EMPLOYMENT
NOTIFICATION
New Delhi, the 31st December, 2020

G.S.R. 815 (E).— The following draft of the Model Standing Orders, 2020 for all sectors, except mines and
service sector, which the Central Government proposes to make in exercise of the powers conferred by sub-section (1)
of section 29 read with Schedule | of the Industrial Relations Code, 2020 (35 of 2020) are being previously published
inviting objections and suggestions from the persons affected within thirty days from the date on which the copy of
the Official Gazette in which the draft is published will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by e-
mail — sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Obijection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Manufacturing Sector, 2020;

(2) They extend to all States and Union territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments, and which are covered under
the Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder,
under the control of Central Government or the State Government engaged in manufacturing sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context, -
(@ “Aadhar” means the aadhar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)

(b)  ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020);

(¢) ‘Form‘means a form set out in Schedule appended to these standing orders;
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(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months; and

(e) “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(@) Permanent;

(b) Temporary;

(c) Apprentices;

(d) Probationers;

(e) Badlis; and

(f) Fixed Term Employment.

(2) A Permanent® worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months ‘service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent.

(7) "Fixed term employment™" means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

(a) his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days‘ wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of

completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment® as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).

4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.
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(3) Such identity badge or card shall not be transferable to any other persons or workers. Safe custody of the identity
badges or cards shall be ensured by the concerned workers.

(4) Every Worker, who ceases to be in employment of the industrial establishment, shall surrender his identity badge
to the Department Head or the designated officer of the industrial establishment for such purpose.

5. Publication of Working Timings.- (1) The periods of hours of work for all categories of workers shall be
exhibited on the notice board or Electronic Notice Board and on the Human Resource Portal of the industrial
establishment, if any, from time to time in Hindi, English and in the local language majority of workers in industrial
establishment are conversant.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

7. Publication of wage rates.- Wage rates payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the industrial establishment, if any, in Hindi,
English and local language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected. If as a result of the discontinuance of the shift working, any worker is to be retrenched, such retrenchment
shall be effected in accordance with the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules
made thereunder. If shift working is re-started, the workers shall be given notice and re-employed in accordance with
the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant of clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that no notice shall be required, if such change is effected in accordance with the orders of
the Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40.

9. Notice of changes in shift working.--Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in Form Il appended to these standing orders and shall be served in the following
manner, namely :-

(&) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Attendance and Late Coming.- (1) All workers shall be at work at the time fixed and notified under paragraph
5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2020 (29 of 2019).

(2) All workers shall comply with the regulations related to hours of work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.

(5) No worker shall use or punch the Identity badge other that his own under any circumstances.
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(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such
purpose.

(7) A worker shall be deemed absent, if he fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 of 2019).

11. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable to
the industrial establishment and under Standing Orders.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

12. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is
not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

13. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through Short Messaging Service (SMS) or e-mail or social media communication, such as, WhatsApp or by
issuing a slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph(2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

14. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —

(i) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form I. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(if) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;
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(iii) A worker shall notify the employer immediately on engagement, the details of his residential address and
thereafter promptly communicate to his employer any change of his residential address. In case, the worker has not
communicated to his employer the change in his residential address, his last known address shall be treated by the
employer as his residential address for sending any communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(@) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) a certified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the
1st July of the said year shall be taken as the date of birth.

15. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

16. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

17. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:

Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless -
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges,

such transfer shall not be effected.
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18. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

19. Medical Examination.- (1) Wherever the recruitment rules or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment shall be required to clear the medical examination by
the Medical Authority nominated by the industrial establishment for such purpose, at the time of first appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

20. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

21. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.

22. Stoppage of work. - (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.

(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).
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23. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) in which not less than
three hundred workers, were employed on an average per working day in the preceding twelve months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

24. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely:-

(@) at the rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order,-
(A) the following shall denote misconduct, namely:-
(a) theft, fraud, or dishonesty in connection with the employer’s business or property;

(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business or
his own interests;

(c) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
(f) habitual neglect of work;

(9) causing wilful damage to work in progress or to property of the employer;

(h) sleeping on duty;

(i) malingering or slowing down work;

() acceptance of gifts from subordinate employees;

(k) conviction in any Court of Law for any criminal offence involving moral turpitude;

() continuous absence without permission and without satisfactory cause for more than ten days;

(m) giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;
(o) threatening, abusing or assaulting any superior or co-worker;
(p) preaching of, or inciting to, violence;

(q) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;
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(r) going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process of
the industrial establishment which may come into the possession of the worker in the course of his work;

(t) refusal to accept any charge-sheet or order or notice communicated in writing;
(u) failure or refusal to wear or use any protective equipment given by the employers;
(v) claiming false bill for reimbursement; and

(B) “sexual harassment” means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and includes
the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall, have
the same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c) The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:

Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

(d) If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(e) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.

(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (&) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:
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Provided that where there is a complaint of sexual harassment within the meaning of clause (B) of sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(@) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

25.Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

26. Liability of Employer and Workers.- The employer of the industrial establishment shall be responsible for the
proper and faithful observance of the Standing Orders. The workers shall also observe the Standing Orders truly and
faithfully.

27. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.

(2) The model standing order adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) () On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the Model Standing Order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020.

(b) In the event, the certifying officer observes that the industrial establishment which has intimated adoption of
Model Standing Orders under clause (a) is also engaged in activities (that is to say that the industrial establishment is
also engaged in mines or service sector, or both) other than for which Model Standing Orders have been adopted, then,
he shall within a period of thirty days from such receipt of intimation of Model Standing Orders so adopted may give
his observation, if any, that the employer is also required to include or adopt provisions relating to the industrial
establishment engaged in mines or service sector, or both, then the certifying officer shall indicate so and convey such
observations to the employer and direct him to comply with such directions within a period of thirty days from the
date of the receipt of such direction and to send the compliance report to the certifying officer.

(c) The provisions of the Model Standing Orders so adopted under this paragraph shall remain in force with
effect from the date specified in sub-paragraph (1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.

28. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the local language
majority of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board
and Human Resource portal of the industrial establishment, if any.
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Form |

(See Model Standing Order

Service Card

Name of Estt. / Factory

Identity Badge No. /Token No.

1. Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14, !Dgtgils of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak

19. Height

20. Identification Marks

21, Department

22. Details of family members

23. Permanent Address

24. Local Address

25. Quarter No.

26. Provident Fund Account No.

217. Nominee for Gratuity

28. Nominee for pension, if any

29. Employees State Insurance No.

30. Training courses attended (details)

3L Eligibility for higher jobs
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32. Proficiency tests passed.

33. EMPLOYMENT HISTORY

Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay
1 2 3 4 5 6
34. ABSENCE PERIODS
Form To Reason | Medical reports regarding suitability for continued employment
(i) Sick
Leave
(ii) Earned
Leave
(iii) Any
other Leave
35. Maternity Benefit
36. Employee’s Compensation

Details of accidents :

37. Details of Disciplinary Action
38. Promotions
(i) Details
(i) Awards
(iii) Issue of Certificate of commendation
39. Date of superannuation
40. Any other matter

Form Il.

(See Standing Order .................. )

Notice of discontinuance/re -starting of a shift working to be given by the /an employer.

Name of employer.........cccccevvivvienniencen

AAAIESS...cieiie e

Date the .....ccoovveiene, day of ...cooviiiiiiin 20,0

In accordance with Standing Order No.........c..ccce..... of the Standing Orders certified and approved in respect
of my/our industrial establishment, I/we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................

Signature.........ccoceeeeeneene.

Designation...........c.cccuc....
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Annexure

(here specify the particulars of change in the shift working proposed to be effected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.

(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/18/2020-LRC]
KALPANA RAIJSINGHOT, Jt. Secy.

1Ll
75 faeett, 31 fgwaw, 2020

T, 816(31).—am™T F forw sasl wamfy swaer, 2020 % fAwfofed y=T S v awar
st Hae |f2ar, 2020 (2020 #¥ 35) A oRT 29 F¥ IT-4TT (1) FRT Y& ATAFT FT THRT F7F
TU FATT ST T T&q1d HAT &, I TF TRI1AT HAT 7 727 7 5| yariad AR § aeawnd a9 o
TR TH TTET F ST % o0 Iqetsq g it airg 4 30 31 & fiav srafat s gz st £
TEE

AT 3T AT AT 5 72T, (@< af=d, 9d 93T, =H/ Ud S JATAd, Fel §eqr 17,
qH orf<h Wad, ThHT G, % faoetl-110001 =T 729747 -5 - sanjeev.dom@nic.in T 9l ST T &l
AT ST AT H Th IO | TSI AT AT180 SrEH Fiaw (i) § ARG STIaT oA & 978 3T 7d
TAT FIAH (i) H I 9T TATAT AT F AT 370ET IT-TX7 TS0 FATET F &7 T=q1a g i< FHread (i)
H gfaeaToa T ST gq TEaTad Sentad T2 Srorar I9-07 ST F9ee & FHI0 HT Iooid gl AR U,

ITH TTET rael TATAT Areer o "ag § et oAf<h o9ar "@9ed & 30 foAT FT sratyr & 6 g 7
TE ITH g1 aTetl Arata o gATa a¥ = smom)

ITET reel Tt smesr
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1. e oftd, AR Te - (1) =7 sael st seert &1 @i F forg srast warft sraer,
2020 FET ST

2. AT faware 9 & Fae aelft TS $i /Y S S5 F G 9T F 2 39 SR Tagr 9w
g o = & a7 399 sfds s Rt 8 T ST e srET Teg geaE & R
FTIHTIH LT, TITESH 3T FAcemy digar, 2020 (2020 = 37) 3% IH faiid a=1T T7 HIAT 6
HAIT FAL B 2

3. T TATAT AT ALRTE TSI H THF TH19 6T At & AR g0 |

2. ofeTeT (1) = smeel womfY sreen § Ster aF Ao srerar afisres 3 ST T v -

() “argm” FT ATHITT FTATSE qLaT gigar, 2020 (2020 #t 36) #ir amr 142 # HafHa
AT B

(@) ‘|fzar # 1 afdrarT et gy @f2qr, 2020 (2020 #t 35) &g, =H<

(3N) T T ATHSTT = ST AT 3 A1 FAT ATEHAT § Q0 70 997 & 2|

(&) ‘TVIET FT ATTATT ATATHAG AT o Hael H IT FHIFT M T AT & ¢ T(Q 36 BT
T TIgeT ag Watdi § i a7 99 Ttersh a1 fordt W Fam=e § e 9737 77 g

(3) ‘TIArt smeer T ATV TEET SATHRC Haet fYwar Y AT STeArat 6y T4 areet
AT ATRent o T Seer 7 Bl

(2) = amEel TATY areen § IYANT TRU MU ersx Suar AfweARAT ST THH TR qgl Al TS B
e =v¢ SR sae gfgar, 2020 (2020 i 35) & giwrud forar Tam g, & st digar & 394
o & 5 afvwToTet & eifia dateaa sref & grm

3(1)  FTHRTI T AT T TATAT ST F TS % oy ey & feam asfiea o @ 2,
AT

CORSIRIR

() sreTT,

(am) sréife;

() T

(3) =T, 3

ENEREENRERIEUIEY

(2) ‘TATT FTEAR UF VAT FEEMR g S et e afas™ § w9t sreme o2 [ Far g
AT TEH THT AR T g e SR, THeAT, Aawer, 99, gSard (RS A9d gSara 7 g1) TAar
SRR ITASTE FT ASZ T | a1 FohU ST 3 1eor e aiga e Iiasm § SHT o20ar o a9y
o HelIH il TIATeAT i Sater &l gqrasida &9 9 T HT 0T 8

(3)  TEAT FRIY AT FNY ¢ S et U & & forg s BT w8 s sfiae &9 &
SFEATAT TR & g o U Hoa srater & {iae @1 #7 o1 ST 6 §971ET 2l
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(4)  erdifem &7 ared U sfR ¥ g oo erdifemfoy sfafRew, 1961 (1961 #T 52) F sania
rsitemfor &t wferaT  sraor § ssifeaferT sforeor o w7 2l

(5)  JTEerHY UHT HIAM g o Rt 92 &t vt Rt &1 w3 % o sefaw =7 & e G
TAT & ST e 39 siaviq 6 HIg &l Ja1 safd I dgi #f gl T a8 % forw Ags sraeme & &

TASITE T AT FT & d18 TIATET sl Sate Hl R0 i AIg T g1 ST 96l gl AT et T
FHAT 7 TRt 70 95 92 Waae? & &9 7 e B @ g ar 6 qrg i afeter safer & o 33

Foft ot I e AT 979X yeratda AT S "t )

(6)  a=AT FT ATHUTT TH FRTE T g OF R =m0 stuEr Meeme F oseurh '
FITRIT Y@ F FO 39 U= U AIh har wam € Sfe ag ST 99 AT o7 99 AT IHT AN F 9El I
AT TATAT FTHIT T TIEY T R 0 10 9% 9% OF § U a9 6f F3ae qar (i & = s

& forw 190 IURafaaT sfiT o7 FERIRT & AT § 240 ITRAAT) T F 9¢ “Fadl qal il
ST o BT 9T “TEAL il TG AT T G HLA 6 18 ST THAT S0

(7) “Tra rfers T &1 Tty Rt Ratha stafer & foro fAerser o | T it forfera w@faer
& Y 9 e T e | 8

Tora o :-

(F)  SEF FA F HS, Iq9, AT TAT AT ATH THIT H1 AT THIT TH(A & FF FT qTol (o0l
T FERME | % Jal g1,
(@)  ag TrET ST SR F T SUAsd 39T FIET A e FAT A Sty F qHE Aqard § '

Titatersd ATAT FT T R AT SHh (HFre 6t sratyr &fer § srfera amear [ smater
T faeame  foFar 13T 2

(M) 98 SIS & oI 9T g, AT ag HIAaT & Siavid U a9 #hf Ta1e 6 (o7 4T aar ;307

()  HAT & TAF O a9 AT B ATg § ATIF & TdH AN & fow, [Iwr s w i qeres
qeAT HiEaT, 2020 (2020 FT 36) A 4T 53 # IT-HTT (2) F HIAHT AR HART
wﬁaﬁwwﬁﬁéﬁﬁﬂ%wwwmﬁﬁ%waﬁaﬁwww

|
TSHL- Hag T FA & (o0, 7g T0g T Smar g & AaiiRa saEta [ase & feae & 9o F
TfurTHEEET fRET FTHIT T 4T GHTE R s gey gigar, 2020 (2020 #T 35) # AT 2 F
FT (TST) F SiaTd &F TS TRATT F A ‘G F 7o # oot 981 frar srowm)

4, qEET A quAT FE - (1) ST e Hi2AT, 2020 (2020 7 35) F s et St ¥
Haterd T FIER &1 39 O A0, FHAT 96T, T 998, Aaed 59697, IiE FE I, TJT 1 of &
FIET ATl TEAT T AT TS AT FohT S0

(2)  TF FAI F SIS TITSET F FA HEl 6 QI gHET TIAT TATH o TgadT AT T JAT 39
SRR TAST | T % ATHRE TAT THEL H Sga ol AATT & & (o1 T qear T T
FTTH Fl fe@mT AR

(3)  FAE UZHATH ST AT ATS fohe(l THL SATTh ATAT FTHIE Fl AGEATALVNT ZRITI FAFAT FTHITI FTT
T TEATT ISA1 0T GLEAT AT S ST




30 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

(4)  IIF FTEA, ST I AR TASE FT FHATT A5l T@aTl g, TIAT T a7 AamfiT seaey
FAAT TH TATTATST AT TSI o TATIHT STTERTLT T STHT FHT

5. FTE F GHT FT THAT- (1) FEETG FF Fdt Ao F o #7137 =2 fit srafer aifea are guar
AL AT a1 AT AT TASH F AT TGE1E Teer, T 1S 2, 9 q97 g7 < 2oy,
SUSIT AT T ATHT S\ H =R TSt % Sferha HAT =R Tasr | aaianT #d g, |
gafda f srusfh

(2) =T HEr f¥ srater, urterdt Y @A, qrferdt & g, SANT-3TeRT ATaTeE AawTeT T F a1y
aaTEg % At oAl § ®F F94ar UH 7T 9Hdl § IREdq & R Iaee & Aifed a5 94t
TAFSIE AT(ed 1 T o F9TAT ST

6. sraepTer & oY, Ao gt aum o <X &1 wwre - (1) sfenfie gfas g saewrer & &,
AT aaw feadi % =7 § 94970 v oAt 7 AHAfEy e gu Aiten sienfis afasm F saweiE=s qifed
IS AAAT AT qIS AT AFAT2e JAAT AEF G918 Human resource(HR) Tréa, afs 15 2, 1<
o ST

(2) TSI TAT TG o AT o [T ol FAT AR TS F ST+ AI1SH qTS STAAT AT
I TAT JTHTEE ATAT @F & AT d97199 Human resource(HR) Tréd, afs &I g1, 9% Yafeha it
ST

7. HSIE T T TR - TT a1 F FTHITEL A7 3 ASGRT 3¢ et Ifas F ot qieq a1
7 qIfew a2 ST AFETee AAaT A=a Ha1g9 Human resource(HR) dréd, Ife &1 g1, 9¥ fgwr,
ST 3 T 9o ® wefeta T Srom

8. UTet ¥ F- (1) R F A uv sfentie wfaem & Rt g a7 B = G framr &
TRt ST 9 T & U & Afere qreit | wrH haT ST Tt gl Tie T F ST a1l § HH (g7 S[rar g, ar
FIRMT UF qTeAl | THLT qTeA § Sqd o0 S &7 AR g a1t § e ff w19 91 7o = 3 @
Frmet w1 ferfera ® fw St arer she e % A & far a9 B soo:

g Iuae FohaT STaT 8 6 UET #E A" Eedsd dgl g e 9ol T THTIT FHTER 6T
TgAtd & T Srar g1 Jf% 91t § w9 98 g e & aRumaeas, R s @ e s g,
qT T FeAT st g d@fgar, 2020 (2020 FT 35) & IUST T THF siquid a0 T w6 %
FTET T ATUIAT AfG AT § FH &R LF B6AT 01 €, a7 FTAAR 0 Arfeq QAT SITosr a1 3%
Hidr 3 3k RFAT & Jraemi & Aqar g s B s

(2) 5 AT FrT ATIRTE TTAT LA B SATAT g, FT ATAIT T TTEH 6l SATAT & T he-aaet g1 Srar
g, 1 IATEd T 1 2 fod ga qrfes fagn s

g 3uay T Srar g B e Rafa % wmer # we TJiftew 98t srater 98t g e forg
st "eer §fgar, 2020 (2020 =T 35) F gT 40 F @ (1) F Aqaer § forwra e afEt
& TETHT & T SATGTIET | ST, qTel | TRadd I7 ITel § H1H § J@odA1d A48T 2l

THE NN Tg ST a1 Srar g o FiE Aifed srferd 981 grm, afs 78 aiadd seald aeanre a7
(ST FLHL, STET A ATHAT 1, SR qae gigar, 2020 (2020 1 35) a1 &=7 40 * @< () H
7T wiehfeqd et foer = fqoir = srgaeor § = En
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9. TTeft & 1w H A FT AfEH- 28 Al sreer g7 sAuferd areft § 1H &2 F24 AT T AT FA
FTATS AT oA TITAT Q9T F a1 Fo i | # g a=7 [t &7 #§ g7 S, -

(F) 7g Arfea e g denfis afaem F Sife-are a1 goaei@E it 918 a9 g qare
Ted, AT IS I, IT T T § yeioq A s,

(F) STET FTHTL FT TS Gotiohd 2 a9 fE=e= gr, agi, @ve (F) # "afdq Jrfeq v gfaferfs
UH AT F T F TAFeii=d &9 H 7 dStrehd =1 g7 ot & Srosf)
10. YR MR W F AMT- (1) T FRTE ST 5 % siaiq Faa i sfag=a a9 a2 #7159 92
IR RN 3T | A ATl HTAIMTE ASGLT &fgar, 2020 (2020 FT29) # IUfard Fardl & AR givl

(2) 9 F IO A I F = FET G FERME aaA7E § 0] FT9 F S 6 qatad [QA=aat &7 arae
T

(3) FTHIT T4l TG & AT AT TgeA, A< s gI, FHI: TTeAT o LA T FHTIA T AT T
TS FHA

(4) FTRTY =T TR oot w2 F forg gg=me o= a1 st a1 st & 78 Gl o ugfa
T ITINT F0|

(5) e It FrTe foReT T TR & 9" 9= 997 & rar Rl 7T 9gETT o 7 IUANT AT 9
TR T

(6) TeaifEw = et aav7 & A & RO F3 arer et FER &7 379 T a1 sqganT | e
B T ST A5l gRIT, ST aF 1o Taerdh, AT TH TATSTATS Thelt e STTerahTr il T SAATT FET T80T
7 T ST

(7) =R FIE FTEML ST I IR 19 | A6 AT g, ql 39 AqIeqd AT SITUITT, 59 146 o 39+
= areafa & forg werer =t =0 e sfaspa srfeardy & ferfeaa sqafa = < gn

(8) AT 3T | A ATAT ST AAARAT Tg ATAT HIAIM A(GLT dgar, 2019 (2019 1 29) F sfasra
T T ITeer o AT A5Gl § Frd 0 AR gRIT|

1. ga.-(1) IqAF ATHT ATAATAT GLeAT, TTE T H1A 297 "igar, 2020 (2020 =r 37) #
TR0 T ST F SAT & G T9T 7T SAGR1eT AN F1A, HIAal, T 3T ITAN & ATHT a7 il

(2) ZET T AT AT & & | Tl AT ST Ghal 2l

(3) ATIRAT T T Gel A HT Toga FIAIE el hl TEqTad aie o FH-H-FHH 1T (& Tgef (A
e e g = A ARt sientes gfaem & BT s stfaer & awer sraea < m =
STAAT SARITRIE AT T e AT ATAHILL, ST AL ST FLA o6 [ol0 SR g, araed § & T gel
& U U TdTg & Sia< a7 &1 (& T8, ST AT Iger g, a9 ST HAM| TS Gel A7 aad F7 &dr
AT T 1T el AAaT il ARG il AT THeh AT (G o HIAL TTEH I ATl g, TT FHTHIE Gl HT Saad
e & S % T AT Ioor@ HT| TH el T AT I [ [FT ST T GEr T2 AT #060q Al SATadr
g, T TH TEIRTOT AT T T T2 3i¥ 26 wreor 39 forfea & g9fua fro sron

(4) STET FTHTE GT T S & 18 T8 AN ag =1 =1gar &, av 9g e o1 zq e fese gra
Rt afaewrdy F 9wt sreeT M, S FHEA KT 9q7 ST g9 I¥ T9T IS TH T479 F 39 qTeqq
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H HST AT T T AT AAIH F Tgd 39 TF Tgad 6l ST &, IH Gol TET Al 7T 7 AT 01T F
=g forferd 3= dsem

(5) aafae el oY A THT FIERMRT HI SHATHES TS 9T AN FIEA F ATEL T AT QM
ST & gl

(6) FrE off FHAT YT I¥ TZd THT ATH AT SS(7 % (1T HI5 ST AT &l HTTTT Tal HT

12. 3 qmaT gawmd - (1) S FE FHEOE gl 92 AaT § o7 [Fqew o & #7 a1 gar g, ar
fATToT 3% 3O fede (a9 T |f2d) sfiT 39 o2 O e & THqeT @ T qIaTT FT

(2) YT FET ET aE ATg = At il [y Jar @ &7 of g1, el 9 97 A A Gar Hf
THITH 9% @19 H qTIH dAled & (o0 ¥ AT a9 AT T 6 R0 F1 97 T IHehT q1eg A hf 7T
O g1 TR T SATOIH, TfE, IHF Gel & e Fd 6l ag § 9 a8 ATg & T 36 &l |f

Frefte fam @ w9 T En

(3) =fe FEr it THIMA =, T FERMT dAledl §, qf a9 39 dAled & [0 & GHeT THa qIar Ja
2R afe 3T Fted 9, SH A199 @ # RAora #wa # S\ wLdar gt g, av S9 dted & R #57
ST LA [T ST

(4) I =T & ATAT 7 G 0l T BT AT SATAF € & FF 3T ATAF T F <A FIT o0l TS 2l, T TTAT FT
T JEAAT FATATSIT 6T ST

(5) &t =8 ATAT & 1w ¥ o FaHT & aq [edhe ITAsd Bl, a1 FIET ST AT TFIIH 2 GIT (o0
ST Aol ¥ 300 T haTe g

(6) FTET SrE A0ft § ATAT FIA T HET N, g (G T Fof/FATaT Aoft M|

(7) STgT AT SAAT-TrAT TATHT FTHITE SATAATIAS AT, T U Hd-g9mu |f2q1, 2020 (2020 =T
37) AT THF FAT IAT0 M0 FFH0T F fqd, T WETE § T47 AT 919 97 F7ar g, 9r 9g 39
T H QU U T o AT A A T EHI ARl g

13. sTfeas gel.- [l FTER & TF a9 § 909 digd 47 Aed sead a9 & & o=i8F aieas
Tl FT 7T & AU A ger S v Fufa F aemer dw G 7 afaw 98 e 77 gg feaw
TR ST STeaTirT 2, & forw 2t g1 A, T2 Gal o | Tgol Sl T8 & fawmeast
T IF AT AT TGN, AT 5 Ig G99 9 28I, ql, TAnmeaer #1, [raar sog 2Aag™ 281, =9
et T HATET Aty it forferd g=ar <F STust

14, HSIGE T GAM. - (1) FIATRT S A A2 o A seraei s Are 92 a1 Bfea =1 &
FIHAE & 9 T H T FHiSe FLeh (hT STTUI| FHTAIME Bl 6T T GIATT i TAAT SH THUHUH AT 5-
H STAAT T AT FUU, STH SgIeaUT 6 HIeTH & T THT ST Fideh Foil ST0sAT|

(2) ASIELY i AATE T AT ol AT & Arfed fgeal, s, 7 et Fear & sATeanier Rl
1 gRf=a &= 9T § TAed Je AT TS AIeH dIe UL AT AATHE TAS F qEa qH e
e, q( Fls al, T Taf9d fohaT ST

(3) FTHIT AT &, AT IATT 7 TR0 ST o FHTLT SH AqTAE [GAE T SATT F Al T Tohelt TGl &l
AT AT G T 9878 (el I-2TaaTT Tl aai- ad q¥ AT STea, ™ 39-979ms (3)
H TT-Sfeated Fied dret 92 sTreg=ra Bhar ST, a=m
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(4) Tt FTHIN AT TSIGET < I ol ASIGR T STatey  ifaw fae & arqd faq it qarfe & qgor et #1-

o

faae 9% WIET T RTaT 33T ST

15. qar fR&ie:- (1) a1 9=, a1 Y00, FTHIAT 6 SAATEHT 90 § TREdT a97 3967 arg & R 7
AT AT FaT RIS F ART g0 a7 -

(i) ST ARIRIE ITASE THF FERT 6 Gael § Toraeias &7 § A7 I=(T €T § a7 97 F @-7@1d
FOTT, FoEd 37 FTE FT Faeer 37 ST F avy & Jry g9 | § Rt G Srowm far o F aw=dt
w@-@E & "e ®, 78 Rt o At afesa Bl sttt g arde afza ffdea safta G
STTORTT

(ii) SICIF FIRME TGT F FTETEQ(T, THOF, HATHGRT IT AR & G0 A 60 T, TIATH AT
TSI T srater (e, @Tg, a9 gi=a F7d gu) F9Md gU =St gRT ST 0 ST a7l 84T & T9797-
T 1 AT A

(iii) FTE FERMT AT g 9% T [Fs® &7 STI=1 AEmET T 0 GAAT ST q9T 76 q18 a1
ATEATHT T & T S TRade il Tl T 9 =TSt &0 &1 T1E, FIERME F 9 SAaeiT 9d §
aRed T gEaT qae RS Fr @i T i 21, qr FEes g A ff gEer 99 F oo e sifae
FTT I T BT SHHT ST TaqT AT STTUAT;

(iv) TIF FTEATE = ITAs™ & 997 § aae gid 997 e a1 396 g0 Afedha AT &
AT FEH TeR-TAT T =T &) Fasrs a1 =0 M S9% g fesd Areshl S i -
TfSr 7 38 TaT I | T FlA | Tgol SY AT T AL FL il STIeT HT ThdT g,

(F) ffew a7 Areatys forem O g Ay T Fres SEd T TH-uT |t g e e
STTErRTET foT 9T | Hqed SATor-a; a1

() FRTCATIOTRT, ETHIT TTTART0T AT =TT o1qaT Sea-fafr Tfoee & e & gur-wfaw sadr
Seq-fafer &t ywriorg sfatfero;

WEEEEIRP ISR

() IUE | F TR o JHIO-a 9 g ax, [aee ar sweE g 3w A afasa e
FIHAE | Tg1aF iehca® & 92 & et geart fieraaT sfaar &1 J9mor-a7 fSeH wree #ir
AT TMTE T2 BT, T HLA 0l TTAT FT THT 2

T Uy [T ST 2 1o T2 THTO-T ITH 4 1 @ (9 rsieh grar a2 fohr S

(v) STt Foreft It F=IfehcaT SIterahTl & Jg THI9T-957 YT AT Hagd 7 gl, qgT FIEIE AT 39 ATaT-
OqT, SreraT FTHE AT aTeqtas 7 TATHT STeq-Ta T2 it ST v@ it i wae arer et st
frodem gy FTHR T &7 T2 Se-fatd F aude ° fRu ww arew F w9 § vuw 97 & qiorede a7 99
T o THE T G THTIOT eTTT-T|

(2) sienfrE gfae™ F F9r T ¥ uF 9 a9 i T2 FEe f Jeg-afy sienfe yfoww i far
SHAT FATHGRT T qE a9 F3T 9igd SOl 99T § gated a9y ATl & gaer § ITh g w7
THATT A1&T R STA-[A 12 (S F & Gafea a9t sira=randra & SR 6 FRn & ara &
A 7T waw sifaw w9 g7 smom)
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(3) F wrHer, o ot e it Se9-fafer =7 wamfY seert o @R g A A & qge Afta gr et
2T, Ivg T T Areent o Siantd aaTeT Al |rer STuA|

dre.- STgi Rt FTaTe Y areatas STe9-fafer Iuetsy 7 21 3fiT Fae SvF F7 a9 gF JH/Iorg g1, af, S
Y A 1 JATS T FTA-Tafe 7T ST

16. qfS.- oo+ Fgfe-uar § Fora Reae s gaat % STE 9T ST A 48 F:33 o7 39 -
ST FR| ST ofF, TR e A g i SOt 8, ar 3| qiewr i i & 19 &1 i aafy F fiaw
TH IO F G § FTET 6 qaT H1e | UF GAf off Fr et )

17. arfRghy fit smg- Frt Freme fi Farfagfr =7 sitearfiar fi smy s o e F &= G
T srqaer & qgad F9T 9gAd J9aT FEMY T [ 9% aregsrd et Auem a1 o § 200
Steafad &9 § gRIT Sgr UHT s 9gad o 7 2l, dgf HargiT 7 ATSAToar HE T sorad a9
T S T FA 9T g

18. TAIQL- (1) SIS AT sl TGO AId gR TAT ST THT FHTEITL I STTAHILT g
TATATLOT A &1 faa<or HumanResource(HR) Tiéd 9% Iqese gl

(2) TRt FTHRTIE T EATAIALOT A ST HTH 0l STHREHFHATSAT 6 ATHT Teh &l [HAS 6 LT THh ThiA
7 FArsTRT & LT T AT T T 1At U €299 | gHY E4F S(aT U Sk I{as § g8 r=ii®
TSI # TETaRa AT ST aedT &

g I FohaT STTaT g B Asrgdt, U<, |aT df REaear i SR i 96T 6 9 o0d oF a9E &
AT & ITadhel &7 F TATET 7 2l

g T STaeTe AT SITaT 2 6 UF ST & UE A | g8 H SEiaied 7 &dT S, e
Tg FA H T ¢

g AT ITEe 3T STar g T STer Tmiaeer § UE OsT § g ST H M1 AT g, qv wrEwdr

FT FEATT T AT T TH L8 * TFLT ST AT % T Y 37T TIMTaeer A1 & O | =9 e &7
LEREITEMICEIC S

g AT rerer= ot Sirar g & st a= -
() T8 FTHRI T ST =T 81 & St 8, i

(@) TF TEAT H TEL TEAT T TG 6 A § (=T T H MHA g FT THT Al (<47 17 8 3T
HEATErT AT Tl AT AT THTL T T A o [0 TEgT TAT AT 3Eh T TTaerd digd I <7
T AT Tl 6T SITAT &, T T oH LG TATATALIT hl TATAT Al (ohAT SITTITI

19. AT F AT § Rfhcar ggrar - (1) Sgf el FTERT & o= T % 3 37 TS F
FIE THeAT BT & a1 I 909 @< 9% T FTETR AT Gt ST =97 Hfhar agraar # o
AT SFEAT FGT AT AT 3T AT ITRAT ST G MFLTF HTHT SATAT g T IHbh AN o ITATT
T AT FHAM |

(2) ST FTE FHTAEITT FTATIOE AT digar, 2020 (2020 FT 36) F Tgd ITATL AT ATHT FT gHaAT g av
g TH GfedT & Fqd ITATL 3 ATHAT FT ZHT R
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20. ffear st - (1) ster oft weff e o e o1 e o= 3 omme 1 #8 aqay et geet
e o et Frmme & e s & [y fwwar g a1 [ oo == o ST = dr
ST FHITI

(2) sirenfRF gfasm & e fro S arer a4dt Femer #@ gt Fate F 99 UE 3Eew & o
AR afas™ g arfaa =t sfersror g frferar sti=r & I 2MT sraeas g |

(3) sirentie wfagm Rt off Taer Rt o e 7 st AR o JareEE edd & o gefea
FTETL 1 Tohed® &7 9qT a9 o forw ariaa et oft e sifesrrdy g e = e =67 /o
T gdT g | " e ore FT a5t o g ST TR SATEATEE AT, T ST #1390
wfgar, 2020 (2020 =1 37) #it 4mer 42 #F IT-4mT (1) F StoaAtaa 2

(4) TF FERT ST A ATHAT & T 9 el Gar-gd IT HehToeh TNT & |90 § AT ¢ d7 a8 qoohlol dared
e HI UHT TeATAl o 1< § GI=rd HIT A G TILF FIT FHA G Al AT (70 I TH
FH T T T VAT oAty S| FEE KT S G9T aF TAH19T 92 T@T ST foraar qerd=
FAHTLT ITh @I | ST BTl 3T JAA ATHIAFE AAAT SAHT AT ol T AT | 2 a2 Al
TATAT g a1 ST A<M & FAT T8 AR A g0 UH HIHI & (6ag AqATEATcH T Fars 6l S0
BET ]

21. TYAEAT - FE AT FAEAT 9T Thd Ay ATIFET & forfea safa & faar G st
TTIST T I HOTSA, TEdeh, =, HEl, IR, STERT, TEqrast AT &5 q+F HO ol AT
AT & | Tl VT 3T T 1 1 TRET  qIEL o SATUAT 372 T & ag [HAht il forferq srqafa & f&ar
et ot sfaa =af=e, 9=t a1 [MoH &1 Sf=ied ITaeT % TEedl ofiT T gEarasii &7 het € aig
H =T SAT<h I AT AT GATHT el AT A7 oo & "afera et ot STt a1 9rHet 37 Gerar fie
T LT FAT

22, 99 qaT1- UF FrRR A o qu st gfose Red ag #1Ea g, F B F Aeg 7w a8l

FT AT SARITRF TS § SATAT A0 6 AATAT VAT hl5 USHE qgl o1 e 39 = & =Ba
T ITAEd THE 9 Tl g, i, [HIIAT &at & A1 a7 aai & 61 39 AR & s &,

HHTSAHE A LA 1 ATATT < THAT g AT FTANR T =7 qae | II<h1 7 [@ STqATT AT R

23. w1 & ©FE -(1) e G FF a9 o, qargt, 7efiasy ® ged a1 Aaset fi g, T,
ST HETHTLT, HETHTL, WRTGE IT I8 (=07 § I [+ FIC0N & =i Tiasre o et ofF Serere a7
HFIAT T T d<g o AT AT & F AT fF srafer 7 sratet  forw 541 g=2er % 98 7 a6t 2|

(2) T =2t F I T qLg F FH A A Rufa §, garfad wTEeme i e a1 a1 o[
TIfed 91 T2 A7 S Toee F gra S9ee Ted 9T, A% FwE g1, At oftear 7 sEge 2y, w1
& 9% BT Y Ieg SAIAT FHTA TATF Al G & (o0 Fiied grr Afggi=a Fham ST 1 w2909 g9 %
JTE FTHITE T AT T QT H & AT THT TF T T TA9THRAT A1 g1 TT TR T TATer UF 5
H Sferd gl g af =0 Ta1< ek TT FHIE H ©RE Jqid & o qErae 981 #har o Jfw w266
AT T He | SATeH §, AT 39 ThIT ek TU HIAIAE L THT & (1T ASTGLT TTH LA ghaTT gl oreeh
FF 3vg TR % TROTHEET K13 & LT TAT 21 ISTLAT 3¢ FTAEART 6 A9 §, foger #gie & forg
ST A FATS AT 7T & 2T Aorgdl & AT UF T % AT § He d+F qArasiT Tw1 7l g
STgT AT SATATF g1, ATHTT F1F ¥ It hl ITord AT &F SJTUs(T|

(3) UH GTHAT H T HTHIT ol AT T FAAEHAAT AT IcqTad § AEATAT FaldT o FTE0T FH A1 & forg
< TET SATAT g, IS 6T STATer &0 AT a7 3d+ o a1 AT @97 3a9 % Tf=ard stashrer qT9T SAT0AT, S
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ot ATHAT 21, AR gl FTRTG 7 AR #1er o o i1 =R 9= @1 SM1 g, Sve 3ta Jifeq &=
T IEF TAS | FTATT FLA o AT ST HaT0 THTH T ST T 3 |

(4) THIRT g=aTe f Rufa & =1 91 qur AT At w9 | Rt ot avr A st wiaer & e w v
TATTEIT T Tl g IT AT IO IT SATAH & & UH START AT [0 37 et o7 STamr a7 forenT &7 =9
TIE & FIHEGT g9 | TATET §, The, =8 a8 & 9% B9 & a7 &l A" a1 AT TAFE(AF Al1eH qTE IT

7 A= YW F AT GO qed 9¢ d9 0 Jrfed e, Iie wrs g, Rt ofwar § srage
g1, Ategi=a BT ST | S faa FreT w6 i agrel ¥ 9@ B w1 T § F9 o= r Srow
AT GAAT FT AT srfeegf=ra o s |

(5) TR &1 sfr=rTfies Heer gfgar, 2020 (2020 T 35) & ITALTHI * ATHT FTH TIEH T TET ST
RET ]

24. 5T Y gEIfR- (1) 78 s uF sienfeE gfhew (@ =te & s wmear g e
Srae FwT-FT F71 FFaT S1ar 8) 9% AR grn, e e g 7gEt § siead g w1 fae 9w i
T | 7 w7 Ao BT T ar

(2)  eirenfrE g "@igar, 2020 (2020 FT 35) F WTATHI i 3HE dgd adq10 U [IHT % e,
TITAT FIFITE % TSR I FHIH FIA 6 (0 T Agld 6l 79 AT &t SITUAt I7 FHTET w0 UHT GAT
qAT F TIA AN T AT AT STOIAT 37T AT FTEA % A | IT-021TF (3) F Fo1 [fwy,
TTeH TFTer Al IT IT-9T & T ¥ T2 AT 6 AT A== B sroam)

(3)  FIE AT FIHMX AT HIMHH 3, ATATRH &< AT IALAT & U< &I, 3T SAqag AT TS
TATHLT T g AT IHRT THIH UL Fle TRATATLT T F@t AT Aid dafer F o w1, TfS Sahr
AT THTH FT & ST g ar F TRt dT FIee 37 39 TSt § [ 6 ghale gl

g ITae AT STaT g o st ST it §aT a9 9F &€ % €9 H GHI Agl D S Se aF
o 378 = Tt sraelt F g [Afde a0F ¥ 30 g9y | I (e HET FIE H Al w e w7
T AL AT T AT 2
(4) T FRET AT FTEIT T ISHT T9TH &7 1@l &, 9 GIT ASd Jogal odlY 3+ a4f, IR FIs
g, T A 39 fad | A 1 [@ad &l GHIE T T8 AT SITuar e &7 91 TR 9691 28f
STar g |
25. FIER & T ATATEATHE FRATS - (1) T FTome & [ gT 39+ fGers fQemar 4
FATATL & ATLTT 6T ST IT AT At g aF Mertad AT ST 9T 81 39 a3g &0 = AT STgi oA &
JTE AT AT &, S 3T STl IAT AHAT 9T Hetad i arrg 7 Toof &7 % Arae & it Jrosth|
FTERTE 7 fAefae &t srater & e Aarg 9= a7 Srosm s Aetee v srafer 6 9 FTERe ®i Fgl
3Y TSWITY AT A % eratefi=r g

(2) TH FTHEIA T 37 ATy v T T IAAT &f SR, AT
(F) TG FT TATE TiFera i a2 7, o8 FRm [eas & g 7ea et % o = g % Fea i

AT F T Tl FLA FT ghaTe a1, AT

(@) FReaa # au safer ® oo UHr A9l ® 9=gay Whed ft @ ¥, IR UH FEER o+ Gl
AATEATHE FTAATET T FLA B TAea FHT HTET FILOT TH FHTHATL AT A= A5l 5
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(3) =H T ATeer F YA & forg
(F) Fefafed Fam=r o AT Fam, -
() TRI=hT % e = /9 & gy | =, drErgst av aEaE;
(@) TR 3 =aEm AT o Bt o werer § Roead |7 7 <97 AT A9 QS T IUTT HIAT,

@) ToreT afeg & et 39 =7 ST e 7 SITHaEET SIAgAT FLAT AT SAGAT, AT T8 Aohel AT Rt
=T AT AL 6 A T T 2 20 ais 1 FH qrT & e &9 H AT AT,

(FT) ST¥Eq ®F | ITEATT F LT oAt o1 GET AT TATH FHTL07 o ¥ Aqurestia;

(F) SIET o T F1F A T2 0 GHT, ASTe AT ST FHIAT, AT AT TG AGGIE FHLAT,
() FTH FT ATETT IUAT;

(B) ST T | STTHGAR TALG TIT FIAT AT AT 0T HAT HT THEATT AT

(S7) ST oY F

(37) TIT T FGIAT ST T Fl 7T FLAT;

(31) STefireer =TT | TR T,

(%) At srgwar & = et o sraafess s o forg fonet ot = @ Srofats;

(3) ToaT srgafa siw o7 S F1er & 29 fGA T & st a0 a& Mia< saeatd;

(3) TS % T8 A9, g, M™Ar &1 9, Jeaar a1 et qar & a § &HEr a6 6 T@d
STTRTT & T;

(=) T sl 37 9=ty 10T & W GreAr;
(or) Toreft oft g et =T TrgersT T graeht TT, ITEAT AT AT ZHAT HLAT,
() fZar F fore Suger 39T A7 3FETET;

() FETATT & IULH FcAT | & T AT SFATT AT IHAT T TATH HLAT,

(F) 14 & & 7@ g=a7 f&U &ET stehet 7 977 ATHET & 979 A9 2T 9 ST,

(#1) FTF F T FTEA A AAT siEnfer wfawm F # ar gt F w@9g § G e fi e
AT T T AT TeFa =afh & T8 Tahe FAT,

(77) ToreT T STt =T straer A7 forfra ® i Afed T S F3 F SHT HLAT,

(I) TArRTet g R rw foReT off |[2eaT SUSer 7 IgAe AT ITANT Fd | TARaAar a1 ITTNT F A &
TH; AT
(%) sTraf % forg =1 fore =1 =,
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(@) “AT ITAEA” T T FEHEAA T AIZATA 6 ATT IcATSH il 1T 2 (T, ey siw fFHameom)
sifafem, 2013 (2013 #7 14) ¥ @= (z) § 7T 219 Iofies § 2 o =98 3w st 6
gTeT 3 Y IT-ameT (2) § FAfdy ufifRafaat anfaer €

e~ T &< Hi2ar (1860 =1 45) # gRvarfog sfiv 38 IU-877 # SUANT f3hu 10 9rsal &7 Fyar:
T 1 e ST St 5 T Aiear § afverfud e e )
(4) (F) STgr ot FEE & fowg AemaHTHT FEaTa! 9 SAUTerd § AT @fed g AT STl T STowre &
HaY T I (%G AT ATl 6l = AT T % Fefiq g e [aer dqu g & Fmme &
e & T8 1@ aeT AT ASAT §, 9g (o &9 § 19T T, IH 39 arig o I97q & Fetfaa
L THAT & 9T  sraer # [fdw frar w21 39 ave F Metaw & s v fGega fGawer e f
TG F U qHTg % HIdT HTHIATE FT AT SATET AR
(@) S= H, FERMT ARG & F ITRIT g AT 28 A o TIAFRTET FIT TTATH ST Fled HT ghalT
g, e ag 9ae 7 gl

(M) ST T FATRT et T SIS AT 39 oA it 9rHT § RS i ot gt stenfiE gtasr fRua g,
ST AT T & T=RET 2l

(=) TAetae &t ardrg & Toal fReAT 1 srafer F Hiqe = H Frdarar THTH 1 S0

(3) Ttz ST o Ay 92, I7 97 T G181 g1 9haT1 g, SATIEF FAaTel §, HEAE & Gwg o 10
ST T YT 9T ST 2 377 39 9 A= 6T 9T g Safed wTRTe i TEdiead 38 % Y19 e
T T AFET I % T, T@EQT 7 Hetaw qT JHET AT 10 da9 gl T2 U gf T TETadd &

e TS 3T =T % o9 T TgaT ST 9o, HATHT TELETE Ua Sa9T aTid H:

g Uy TR sirar & B 7o =8 d@ % qga o FAoa w1 sreer miia Gy strar 8, ar Feee
FT AT F I FIAIML FT ST ATATEAT AT TTHT SATUAT 3T THT sty o forw et ot arieatas
FT EHATT Tl T SY I Tl F H{IAH (60 70 Hatg 97 6 Rwadt qai 6t STt

AT g ot I FohaT ST § T STEi U Q9T ST &€ A9 I7 AT Frag L IT T&Tad1d, 39
GE % TEq T [T SITAT &, IR i {Herad & ater & S0 S[Et 9% TT9T ST S UH safer
o 3% fRw 5T v Mate 9 #F FIdl & TATd, a8 SH1 add ® O H gha¥ g o4 6 39 Feaa o
qgel fHerar am:

Tg U AT Srar g o Rt wrme & 9maer §, e 97 @iy 7 g 311 F 8 (2) &
T AN 21 8, I G & ST HT I AT ST

(=) AT A= F THIT 9L, IT 9T AT ATHAT BI, AT ATILEF KT 8T, FHE F Aeg @ 0
TRt T ST o forw St A8l 91T STt §, a1 S etad srater i S ag e a7 UHT |t & o
39 fau o7 w7 fAatg 9 i Fwerdt & 7ard, a8 SET adT F I HT ghaTE g ST 3 39 Aot ¥ g
forerar «ml

(®) =9 IU-UT % qgd (Aatg AT 1 91, [eae it srater & e qaferd R #7 S o T8t
A o T o2 g
(5) SU-IT (4) F TET T & H, & A ATAT TTAFRT Far=e, fUzer RaFre, afx #1221, Frme

S foReft ST o= rear<t AT Saiforq o feurfaat it fRet T Teear i e § T@E| ITiEsRT gy @y
T & F AT Y U Tid AT T At S} SIrusfh|
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(6) (F) ST-UXT (4) F T TAT < F AT T SATAT Tk FTAITL, 9T FT ITH it a1 7 Ty &=t *
T g3 (@) * dga Ffee srfrefta arfarerT &1 srfier T aeaT 2

(@) e, @< (%) & Tt & forg srfietr srres #1 Fiae wam

() srfrefier UTTErRTEY, AT T 379" THeT U7 FA 6 Uk AGE o 6 a78 Uk A9l TR FT ST
Fg e a2 t=a au=rar 8, TEeht It % uag oAt & ofiaw i zeeht forfea g=mT e v 3

g Uy TR simar & 5% Stet su-9=7 (3) ¥ @T (@) * 9 # AT A Iediea i forwraa g v,
THET forrrrat & a # q=aTe o yedw et gfee § v oo F T g afmfa afsa &, =
o § AfET g2 ff % amasE, =9 =l smeent & s % foro e g fRees st e |
SITOATT e forsrrara afffy 2o &7 % 9ga s #0h, T 9% & A Scfteer di forewraat i st for,
forwrra wtafa & for RareT g st & airar e 78 f STt 8, STt 3% 994 21

(7) 3747 (6) # FfSe v wfify & frer orfirer 2R

(F) steast ST U Hgar g,

(F) TE-TLRIRT G5 (TAsirar) a7 et o= M &1 sfafAfeea w3 arer s 9ae7 S 34
IHTEH o AT | = g7 AT TR AT T ATFATIEHTT SATFART T TS AT 5T HigdT ArTRT
& AR STt = Softes o A i = & R g St gy it BT s
(8) Su-T=T (6) # w=fia forsraa Afafy weis o forrraat fiw &1 7€ Friars i v arts e
T T ALRTE Tl TE&IT HT
(9) 3 ATSTATH F FTITTAAT & TAGT FIA 6 A (FATHT AT IAh Tsie FHEETT I HigeATS 6 AT
Scfted (Trwam, MUy ofiw Ao stfefe=w, 2013 (2013 #7 14) it &7 23 % AqaT § 394
LR G AT [Rer- a9 o Sarerd % 3ug<h 93T i are H|

26. o R iR femd- Torme w@6faa a9t forarad e et = saE usie F e
AT GG AT TAT qLIh | AET ATHA g UHT FAwrad [HA<hT 7 AH FT 5 ATIFRE 6 917 69

Tey § yegE A1 e safh w1 Jeqa 6 ST

27. AT iR Aff= € @A =@ afd senies afaee F Feer / =@y sreen F St e
TR TTAT o (o0 SIEHETT ZRT| HTHITE ST ST Sl T SHMERT Sl (MeTga® arad we|

28. SN IIAST gRT Aied AT SREr &l 99T 9 g7 30 F¥ ITYRT (3) F dgd A e
T AFARTE T AT AT FAT- (1) 7% e sfenfes "« wf2ar, 2020 (2020 = 35) #r
gT 29 # Afdy ¥ avwe F Atew ©rfl seer ®7 A9ATar 8, 97 98 "&tad Yo ST wiy
TAFEl i w9 | 39 fafere aia &1 gi=a &, Sreg ag atee T sraer & Sagmi &l a97aw &l

(2) =t ITAeT™ & Hag | IT-937 (1) F dgd 9410 M0 Aise e Aeer, s ser 92 off fora
2, TIIeT ¥ o=y o+ =i THedt 1w ang anm

(3) SU-T=T (1) F TET AT WTH g U, THIUA ATTFET A TS & &awol fif & wT,
Sregi sirentie gaer (Fra) 7w, 2020 % F=9\ 15 F qgd a970 U e | qied et araer &7
FIATAT g1 TTE THO ATIFRRT Tg <@ar g & @2 (F) F dgd o =g Iaee J Aied Ty s
T AT &, q AT TIATATEAT H S A7 g0 g, (3727 si=ATie STasTd @1 T9aT1 Har & a7 a1 o
FAYT g) o o Ateer =41t saer &1 SMO=TaT A7 § a6 9g 9910 U qied ST araen 6 ULt
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AT ITH 2 F 9 &A1 A srafer F frae st fevoofy 7fg 71 & a1, T 9ar g, i< M 7 off
sufera g 5 ag @™l a1 49T & AqaT 1§ A S TAe § q6iAd a3 97 O,

T THIUE THTE =6 q19 HT adqTd gU e & Ut feoaforgt o ofiw 3% a8 [ & & ag u&
fert it it &t e & 30 AT # oY 39 Al &1 9 H7 3 TH0 ATIFRIET &l o (e

AST| TH GITITE & Tl SqAT0 0 Srasl 7T araen & e 39-9ns (1) # [fee are & &g
BRI

TEHT- Tag A L FA & g, ag wow fama smar & & s sfgardy 2@ stenfis widsm s se
wfafafeat # @ gu € S sienti wfasw & fafafet @ g awg & = § S g st smeer @y
g &, ar yaror sfeer et Rufa & i feoaeft ==t :am

29. orft sRent Fr w=fSa FET- =7 el et ff v vy wr Fwwe § G4, st i e
a7 e srfersae FTE aTa=ia 39 &, Afed 91 7 T AT are Y sfenfis IS &
A= Hataa HumanResource(HR) Tée v, Ife #rs g1, 9% wafeta foram smoam

9= |
IR DA | - )
AT FTE
gfeas™/EE F1 T
TgAT oIS . / TEA F.
1. SO FH AT
2. |
3. eIt @rar §=r (39),
4. AEHITHE GTaT §e&q7 ((TUTA))
5. FTATL T T (TR, AL, FAT AT
afdgera)
6. TRAT F qIEIT FT AN
7. ATYTT HEAqT
8. FEATEAT. AHAT/RS H BT
9. foqr =1 "rar I Ofy w7 oA
10. T
11. s fafar
12. STeR ET
13. F4 2o A fafar

14, FA TZUT A % a9 i =fehcar STHTOTOT F7
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ST

15. gfer T o TFgare
16. ATOT ST FAI 98 H5AT 2
17. AT ST FAIE g ST 2
18. AT ST HTAAE A1 qeT &
19. EXIES
20. Tea et
21, [EKIN
22. TfET ¥ qEedt w1 ST
23. T Tar
24. S qaT
25. HE .
26. wferey f=fer grar 4.
27. Iue & foru sEfear
28. Yo & forw Sefigaw I &
29. FHAT 5T AT 4.
30. gforeror FEwET & anr o (=)
31. 3¢ A F o FeEar
32. fArqorar ofrear 3<hot
33. TSR =fagE
[ECIC ST i JqT T | FAATT AT TIET (FTI)

1 2 3 4 5 6
34. Fteata srafe

T R AT TSI % (00 SRt % AT § (e e

(i) wreEerar

SEETNE
(i) «ffa =
(i) #1E =7

TARTRT
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35. AT ATH

36. FTHIATT AT JATISAT

AT AT SR
37. AATEATHE FILATe AT AT
38. EEEIT]

(i) =T

(if) =T

(iii) werfeq o= ST FAT

39. Aty #ir fafer

40. Fre o fauT

G % Y8 T QU S At qrett w1 A a7 wA/NE F gE FIA H gAT

RIS e 1G RO 1o T T 1 . I

T, et e ettt sese s

&\ ... a9 20 £ | =P 21 S &

LR IRTIE i 21 T ATHT TITAT AR HY / TA SRE Ifas=/aE F dad §
THIOIG oY AqAIGd 8, § / A IO+ T AAl Gaidal & dled a1 g/ad & % Fg H/EAT
AT TR E & q IATEl Aqad § Miae qrefl & a2 / T A H

EREL!
(=t wATr FE % R vl werta A ¥ afvada F faerwr A 5
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st wiaferfo-

(1) oSt 3= gfFaa == ¥ af=a, 3 w g 2n

(2) TETTF 9H AT (FE) - THA qd 9T FSAT TAT
(3) &eftr =\ s (Wed) &

(4) T Aq AAE (), TE )

e FFAT F T G AT GSHFd ST AT J8iEF & [EE SHA 9% 99 STET A1 0l

TATIARAT % ZedTere a7 0S5 i T

[T, §. - Z-20025/18/2020-TANTH]

NOTIFICATION
New Delhi, the 31st December, 2020

G.S.R. 816(E).—The following draft of the Model Standing Orders, 2020 for Mines, which the Central
Government proposes to make in exercise of the powers conferred by sub-section (1) of section 29 of the Industrial
Relations Code, 2020 (35 of 2020) are being previously published, inviting objections and suggestions from the
persons affected within thirty days from the date of which copy of the Official Gazette in which the draft is published
will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by e-
mail sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Objection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Mines, 2020;

(2) They extend to all States and Union Territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments and which are covered under the
Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder under
the control of Central Government or the State Government engaged in mining sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context, -
(@) “Aadhaar” means the Aadhaar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)
(b)  ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020); and

(c) ‘Form‘means a form set out in Schedule appended to these standing orders.
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(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months.

(e) “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(@) Permanent;
(b) Temporary;
(c) Apprentices;
(d) Probationers;
(e) Badlis; and
(f) Fixed Term Employment.

(2) A Permanent worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months’ service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent but he would cease to be a “badli” on completion of a continuous period of service of one year (190
attendances in the case of below ground worker and 240 attendances in the case of any other worker) in the same post
or other post or posts in the same category or earlier if the post is vacated by the permanent worker or probationer. A
“badli” working in place of a probationer would be deemed to be permanent after completion of the probationary
period.

(7) “Fixed term employment” means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

() his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days‘ wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of
completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment™ as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).
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4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.

(3) Such identity badge or card shall not be transferable to any other persons or workers. Safe custody of the identity
badges or cards shall be ensured by the concerned workers.

(4) Every Worker, who ceases to be in employment of the industrial establishment, shall surrender his identity badge
or card to the Department Head or the designated officer of the industrial establishment for such purpose.

5. Publication of Working Timings.- (1) The period of hours of work for all categories of workers shall be exhibited
on the notice board or Electronic Notice Board and on the Human Resource Portal of the industrial establishment, if
any, from time to time in Hindi, English and in the local language majority of workers in industrial establishment are
conversant.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

7. Publication of wage rates.- Wage rates payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the Mine, if any, in Hindi, English and local
language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected. If as a result of the discontinuance of the shift working, any worker is to be retrenched, such retrenchment
shall be effected in accordance with the provisions of the Industrial Relations Code, 2020 (35 of 2020) and the rules
made thereunder. If shift working is re-started, the workers shall be given notice and re-employed in accordance with
the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant to clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that no notice shall be required, if such change is effected in accordance with the orders of
the Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40 of the Industrial Relations Code, 2020 (35 of 2020).

9. Notice of changes in shift working.—Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in Form Il appended to these standing orders and shall be served in the following
manner, namely :-

(@) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Attendance and Late Coming.- (1) All workers shall be at work at Mine at the time fixed and notified under
paragraph 5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2019 (29 of
2019).
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(2) All workers working above the ground and also underground shall comply with the regulations related to hours of
work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.
(5) No worker shall use or punch the Identity badge other that his own under any circumstances.

(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such
purpose.

(7) A worker shall be deemed absent, if he fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 of 2019).

11. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable
under standing orders to the industrial establishment of the Mine.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

12. Railway travel facilities.—(1) When a worker proceeds on leave and is qualified for free railway fare, the
employer shall give him the cost equivalent of his ticket (including bus fare) and for boat to his home.

(2) Every worker who has completed a period of twelve months’ continuous service, would qualify for railway fare or
bus fare or both for going home on leave and returning to the mine on the expiry of the leave. The twelve months’
service shall be deemed to have been completed if, during the twelve months preceding the date on which he applies
for leave, he has worked for not less than two hundred and forty days.

(3) If on the expiry of the leave, a worker returns, he shall than receive a cash payment equivalent to the return fare. If
on his return the mine is unable to have him back, he shall be paid return fare at once.

(4) If the journey home is by bus or partly by bus and partly by train, the cost of journey shall be adjusted accordingly.

(5) The worker shall be entitled to railway fare by mail or express train, wherever under the Railway Rules tickets are
available for such travel.

(6) The class by which a worker is entitled to travel shall be second class / sleeper.

(7) Where an inter-state migrant worker avails the benefits, as specified in this paragraph, under the Occupational
Safety, Health and Working Conditions Codes, 2020 (37 of 2020) or the rules made thereunder, then, he shall not be
entitled to avail any benefit in this paragraph.

13. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is
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not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

14. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through SMS or e-mail or social media communication, such as, WhatsApp or by issuing a wage slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph(2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

15. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —

(i) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form I. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(ii) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;

(iif) A worker shall notify the employer immediately on engagement, the details of his residential address and
thereafter promptly communicate to his employer any change of his residential address. In case, the worker has not
communicated to his employer the change in his residential address, his last known address shall be treated by the
employer as his residential address for sending any communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(&) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) a certified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the 1%
July of the said year shall be taken as the date of birth.

16. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
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an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

17. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

18. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:

Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless —
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges, such transfer shall not be effected.

19. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

20. Medical Examination.- (1) Wherever the recruitment rule or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment of Mine shall be required to clear the medical
examination by the Medical Authority nominated by the industrial establishment for such purpose, at the time of first
appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

21. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

22. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.
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23. Stoppage of work. — (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.

(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).

24. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) but includes mine in
which not less than three hundred workers, were employed on an average per working day in the preceding twelve
months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

25. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely:-

(@) at the rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order;
(A) the following shall denote misconduct, namely:-

(@) theft, fraud, or dishonesty in connection with the employer’s business or property;
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(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business
or his own interests;

(©) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
{j)] habitual neglect of work;

(9) causing willful damage to work in progress or to property of the employer;

(h) sleeping on duty;

(i) malingering or slowing down work;

()] acceptance of gifts from subordinate employees;

(k) conviction in any Court of Law for any criminal offence involving moral turpitude;

M continuous absence without permission and without satisfactory cause for more than ten days;

(m)  giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;

(o) threatening, abusing or assaulting any superior or co-worker;

(p) preaching of, or inciting to, violence;

(o) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;

(n going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process
of the industrial establishment which may come into the possession of the worker in the course of his
work;

® refusal to accept any charge-sheet or order or notice communicated in writing;
(u) failure or refusal to wear or use any protective equipment given by the employers; and
(V) claiming false bill for reimbursement;

(B) “sexual harassment” means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and includes
the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall have the
same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c)The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:
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Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

(f) If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(9) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.

(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (a) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:

Provided that where there is a complaint of sexual harassment within the meaning of clause (B) of sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(a) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

26.Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

27. Liability of Manager & Workers —The employer/Management of the industrial establishment including Mine
shall be responsible for proper and faithful observance of the Standing Orders. The workers shall also observe
Standing Orders truly and faithfully.

28. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.
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(2) The model standing orders adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the model standing order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020. In the event, the certifying officer observes that the industrial establishment which
has intimated adoption of model standing order is also engaged in activities other than for which model standing order
has been adopted then, he shall within a period of thirty days from such receipt of intimation of model standing orders
so adopted may give his observation, if any, that the employer is required to include or adopt certain provisions which
are relevant to his industrial establishment and indicate those relevant provisions and direct the employer of the
industrial establishment that he shall, within a period of thirty days from the date of the receipt of such direction
comply with the direction and send compliance report only in respect of those provisions which the certifying officer
observes to get included. The provisions of the Model Standing Orders so adopted shall remain in force with effect
from the date specified in sub-paragraph (1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.

29. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the language majority
of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board and
Human Resource portal of the industrial establishment, if any.

Form1

(See Model Standing Order ................ )

Service Card

Name of Estt./ Mine

Identity Badge No. /Token No.

1. Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14. _Dgtgils of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak
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19. Height

20. Identification Marks

21. Department

22. Details of family members

23. Permanent Address

24. Local Address

25. Quarter No.

26. Provident Fund Account No.

217. Nominee for Gratuity

28. Nominee for pension, if any

29. Employees State Insurance No.
30. Training courses attended (details)
3L Eligibility for higher jobs

32. Proficiency tests passed.

33. EMPLOYMENT HISTORY

Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay
1 2 3 4 5
34. ABSENCE PERIODS
Form To Reason | Medical reports regarding suitability for continued employment
(i) Sick
Leave
(ii) Earned
Leave
(iii) Any
other Leave
35. Maternity Benefit
36. Employee’s Compensation
Details of accidents :
37. Details of Disciplinary Action
38. Promotions
(i) Details
(i) Awards
(iii) Issue of Certificate of commendation
39. Date of superannuation
40. Any other matter
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Form IlI.

(See Model Standing Order .................. )

Notice of discontinuance/restarting of a shift working to be given by Manager of the Mine

Name of employer/ Manager of Mine........c.ccooevervenniinenencns

AAArESS...cceiie e

Date the ......cccevevennee day of ..o, 20,

In accordance with Standing Order No..................... of the Standing Orders certified and approved in respect
of my/our industrial establishment/ Mine I/we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................

Signature with Name ............cccccveennee.

Designation.........c..c........

Annexure

(here specify the particulars of change in the shift working proposed to be affected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.

(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/18/2020-LRC]
KALPANA RAIJSINGHOT, Jt. Secy.

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.  manos kumar 3

VERMA

Date: 1
19:06:40 +05'30




		2021-01-01T19:06:40+0530
	MANOJ KUMAR VERMA




